2025 - 2026
ELEMENTARY HANDBOOK

ST. CHARLES PRESCHOOL AND PRIMARY SCHOOL &

AFTERSCHOOL PROGRAM
(LITTLE MACKS 3K - GRADE 2)

HoLy GHOST ELEMENTARY SCHOOL
(GRADES 3 - 5)

MCDONELL AREA
CATHOLIC SCHOOLS

Est. 1882

Education 0{5?/‘9 Qf/izb{&

ST. CHARLES BORROMEO PRIMARY SCHOOL, HOLY GHOST ELEMENTARY SCHOOL & LITTLE MACKS PRESCHOOL IS A
CATHOLIC SCHOOL IN THE DIOCESE OF LA CROSSE. AS A CATHOLIC SCHOOL WE WILL TEACH AND ADVOCATE OUR
CATHOLIC FAITH. ALL STUDENTS ARE WELCOME IN OUR SCHOOL, AND ALL PARENTS AND LEGAL GUARDIANS MUST
UNDERSTAND THAT CATHOLIC DOCTRINE WILL BE TAUGHT. THE PASSING ON OF OUR CATHOLIC FAITH IS OUR
NUMBER ONE PRIORITY.

ACCREDITED BY WISCONSIN RELIGIOUS AND INDEPENDENT SCHOOLS ASSOCIATION (WRISA)

Rev 1/23/25



TABLE OF CONTENTS

GENERAL INFORMATION
TABLE OF CONTENTS =====m== === = o= oo oo oo oo o o o 1-2
McDONELL AREA CATHOLIC SCHOOLS MISSION STATEMENT ==================—=——ooooomooooo oo 3
McDONELL AREA CATHOLIC SCHOOLS VISION STATEMENT ==-================= oo oo oo oo oo oo oo 3
McDONELL AREA CATHOLIC SCHOOL CORE VALUES ============== === = oo oo oo oo oo oo oo 3-4
ST. CHARLES AND HOLY GHOST OFFICE HOURS ===============mmm oo 4
SCHEDULE OF OPERATION === === === oo oo o o oo o o o e o o oo oo ooo oo 5
WHO'S IN THE OFFICE === === === oo o oo o oo oo oo e e e e e e oo oo oo oo b
SCHOOL CONTACT PHONE NUMBERS ===== === === === o oo oo oo o oo oo oo oo 4
EMERGENCY SCHOOL CLOSINGS ========== === === === oo oo oo oo oo oo oo oo oo 5
VISITING SCHOOL === == === == == oo oo o oo o e o o oo 5
VO LUNTEERIN G == === == === = o oo o o o o o o o e e e e e e oo 6
ELEMENTARY SCHOOL STAFF === === === === oo oo oo o oo oo oo o o o e o oo 7-8
PRESCHOOL, AFTERSCHOOL & CAMP MACKS POLICIES ===================m=mmmmomomooooooo oo 9-11

HEALTH
MACS WELLNESS POLICY === === mm o m oo o oo oo oo e e e o e e e oo 12-14
CHILD ILLNESS POLICY =====m=m === oo oo o oo o oo o oo oo oo o e o o o o oo 12
ALLERGIES === === == oo oo oo oo o e oo oo 13
HEAD LICE === mm == mmm oo o oo oo oo oo oo oo e o s 14
HEALTH RECORDS === === m oo oo oo oo o oo o o e e e e e e e e e oo oo o 14
IMMUNIZATION REQUIREMENT S == === == m oo oo oo o o o o e e e e e e oo oo oo 14
MEDICATION GUIDELINES ========= === === = oo oo oo o o o o oo 14
VISION AND HEARING SCREENINGS === ======= === == == o= oo oo o o o e o oo oo oo oo oo 14

POLICIES AND PROCEDURES

ADMISSIONS POLICY & PROCEDURE ======= === == oo oo oo oo o o e e e e o oo oo 15
SC SCREENING PROCESS === mmmmm oo oo oo oo o o e e o oo 15-16
ENROLLMENT AND PLACEMENT POLICY ====== === == oo oo oo oo oo o oo oo oo oo oo 16
ATTENDANCE AND TRUANCY POLICY ====m==mm oo oo oo oo oo oo oo e e e o oo 17
ABSENCES & TARDIES POLICY =====mm == mm oo s oo oo e o o e e e e e e oo oo 17-18
DROPPING OFF LATE/PICKING UP EARLY ==== === oo oo oo oo o o e e e e o oo oo oo 18
BEHAVIOR PHILOSOPHY === m= == m o oo s oo oo oo o o o e e e e o o o oo 19
BULLYING POLICY & PROCEDURE —====== === oo oo oo oo oo o o e e oo oo 19
BEHAVIORAL VIRTUES === === = m o oo oo oo o o e e e e e e e oo 20
HANDLING INFRACTIONS OF BEHAVIORAL EXPECTATIONS -===========-mmmmmmmmm oo oo oo oo oo 20-21
DISMIS S AL === == oo oo o o o 22
CONFLICT RESOLUTION == mmmmmm o oo o oo oo oo e o o o o o oo oo 22
CELL PHONES AND ELECTRONICS USE POLICY ============= == oo oo oo oo oo oo oo oo oo oo oo 23-24
INTERNET USE POLICY mmmmmmmmm oo o oo o oo o oo oo e e e e e e e e 23
DRESS CODE POLICY =mmmmmmmm oo oo oo oo oo oo o o e e e e e e e e e 25-27
FEES AND PAYMENTS =====mmmmm s oo oo oo oo 27
FIELD TRIP POLICY -====-mmmmmmmmm oo o oo oo 27
FUNDRAISING GUIDELINES === == oo oo o oo o o o oo e o o e o oo oo 28
NON DISCRIMINATION POLICY =======mmmm oo oo o oo oo oo oo o e o o o oo oo 28

PHOTO USAGE POLICY === mmmmm oo o oo oo oo o o oo o e e e e e e oo 29



PLAYGROUND POLICY === == === oo m o oo oo oo oo o e e e e o oo 29

RELIGIOUS EXPECTATIONS ====m === oo oo oo oo oo oo oo e e e oo oo 29-30
SEPARATED/DIVORCED PARENT POLICY ========= === m o oo oo oo oo oo o o oo oo oo 30
STUDENT SUPPORT SERVICES POLICY ========== === oo oo oo oo oo oo oo oo oo oo 30
TITLE | AND SUPPORT SERVICES POLICY ========mm == oo oo oo oo oo oo oo oo oo oo oo oo 30
TOBACCO AND ALCOHOL USE POLICY ====mmmmmmm oo s oo oo oo e e e oo oo 30
ELECTRONICS & TOYS FROM HOME POLICY =======mm == oo o oo o oo e e e oo o 30
VANDALISM POLICY === mmmm o m oo oo oo oo o o e o e e e oo 31
WEAPONS POLICY === == mmm o oo oo o oo oo o o o o e e e oo 31
STUDENT LIFE
BIRTHDAYS AND SPECIAL EVENTS ====== === oo oo oo oo oo oo o o e e e e oo e 32
CLASS PICTURES === === == m o o oo oo oo o o e e e o oo 32
HOMEWORK === === == = m o oo oo oo o e o e e e oo 32
LOST TEXTBOOKS OR LIBRARY BOOKS =========== === oo oo oo oo oo oo oo oo oo oo oo oo 33
SCHOOL LUNCH === mmmm o oo o oo oo oo e e e o e e e e oo oo 33
MENTOR PROGRAMS === === = = oo o o o o e e e e e e e e e e e oo oo 33
PHONE CALLS TO/FROM STUDENTS ======== === === === oo oo o oo oo o oo oo oo 33-34
OUTDOOR WEATHER POLICY ====== === === oo oo oo oo oo oo o e e oo oo oo oo 34
PLAYGROUND GUIDELINES ======== === === = oo o oo oo o oo o e o oo ooooooo 34
REPORT CARDS AND GRADES ========= == == === oo oo oo oo 35
SAFETY AT OUR SCHOOLS ======== === oo oo oo o e e e e e e e e e oo 35
HG SAFETY PATROLS === === === m oo oo oo e e e 35
HG STUDENT COUNCIL ======= == === === o= oo oo oo oo oo oo oo o oo oo 36
FAMILY INVOLVEMENT
COMMUNICATION === === === == o = o o oo o o o o oo 37
FAITH BINDERS/SCHOOL FOLDERS ======= === === = o oo oo oo oo oo e o o oo oo 37
FAMILY CONTACT CHANGES —========== === === === oo 37
HOME AND SCHOOL ASSOCIATION (HANDS) ========mmmmm o oo e e 37-38
MACS ATHLETIC BOOSTERS ========= === === == o oo oo oo oo oo oo o o oo 38
MACS FAITH BOOSTERS ~==-===mm === oo oo oo oo oo oo oo oo oo 38
MACS MUSIC BOOSTERS === === === === oo oo o oo o oo oo oo o e e e o o oo 38
LOST AND FOUND === === === oo oo oo oo oo o o o o e e o oo 38
PARENT/TEACHER CONFERENCES == === === oo oo o o oo o oo o e e o e o oo 38-39
STUDENT TRANSPORTATION ====== === === = oo oo oo oo oo o o o oo 39
BUS SUPERVISION === === === === m oo m oo oo oo oo oo oo e o o o oo 40
AFTERSCHOOL WALKERS === === === o= oo o oo oo o o o o o o o oo oo oo 40

FOUND ON OUR WEBSITE UNDER BOTH PARENT AND STUDENT QUICK LINKS.

McDONELL AREA CATHOLIC SCHOOLS (MACS) RESERVES THE RIGHT TO MAKE CORRECTIONS
AND/OR CHANGES TO THIS HANDBOOK AS NEEDED. ANY CORRECTIONS OR CHANGES WILL BE
POSTED AND EFFECTIVE IMMEDIATELY IN OUR 2023-24 FAMILY HANDBOOK, WHICH CAN BE




GENERAL INFORMATION

OuRr Mission
CENTERED ON JESUS CHRIST AND HiS CHURCH, WE PARTNER WITH FAMILIES TO NURTURE YOUNG PEOPLE’S
SPIRITUAL, INTELLECTUAL, PHYSICAL, AND MORAL FORMATION THROUGH A PREK-12 CATHOLIC LIBERAL ARTS
EDUCATION AND VIBRANT STUDENT LIFE OF DISCIPLESHIP, ATHLETICS, AND THE ARTS.

OuR VisioN

MACS WILL BE A BEACON OF FAITH, HOPE, AND LOVE BY INSPIRING EACH STUDENT TO EMBRACE HIS OR HER
IDENTITY AS A BELOVED SON OR DAUGHTER OF GOD, WHILE DISCOVERING AND DEVELOPING THEIR UNIQUE GIFTS.
WE WILL IMMERSE STUDENTS AND FAMILIES IN AN AUTHENTIC CATHOLIC CULTURE WHICH FOSTERS LOVE OF TRUTH,
BEAUTY, AND GOODNESS. WE WILL CHALLENGE ALL STUDENTS TO PURSUE ACADEMIC EXCELLENCE, CRITICAL
THINKING, AND INTELLECTUAL INQUIRY. WE wiLL PREPARE MCDONELL GRADUATES TO BE A TRANSFORMING FORCE
WITHIN SOCIETY, SHARING THE GOSPEL AND WORKING FOR THE COMMON GOOD AS PRODUCTIVE, VIRTUOUS
CITIZENS.

OUR CORE VALUES

FAITH
“Now THIS IS ETERNAL LIFE: THAT THEY MAY KNOW YOU, THE ONLY TRUE GOD, AND JESUS CHRIS7; WHOM YOU HAVE SENI"(JOHN 17:3)
e BUILD A PERSONAL RELATIONSHIP WITH GOD THROUGH PRAYER, THE SACRAMENTS, AND THE EUCHARIST.
e LISTEN FOR GOD'S VOICE IN SCRIPTURE, CREATION, AND CHURCH TEACHING.

® LIVE OUT MY CATHOLIC FAITH IN ALL AREAS OF LIFE, SEEKING GOD'S WILL FOR MY VOCATION.

HONOR
“My FATHER WILL HONOR THE ONE WHO SERVES ME.” (JOHN 12:26)
e LET CHRIST GUIDE ALL MY ACTIONS AND DECISIONS.
e TREAT OTHERS WITH FAIRNESS, RESPECT, AND INTEGRITY.
e USE MY FREEDOM TO CHOOSE WHAT IS RIGHT, GOOD, AND BEAUTIFUL.

ACADEMIC EXCELLENCE

“WHATEVER IS TRUE, WHATEVER IS HONORABLE, WHATEVER IS JUST, WHATEVER IS PURE, WHATEVER IS LOVELY, WHATEVER IS GRACIOUS...
THINK ABOUT THESE THINGS.” (PHILIPPIANS 4:8)

e PURSUE TRUTH WITH COURAGE AND COMMITMENT.
® SET HIGH GOALS AND STRIVE FOR PERSONAL EXCELLENCE.

HEALTHY LIVING

“Do YOU NOT KNOW THAT YOUR BODY IS A TEMPLE OF THE HOLY SPIRIT...?” (1 CORINTHIANS 6:19)
e TAKE CARE OF MY BODY THROUGH HEALTHY HABITS AND SELF-DISCIPLINE.

® FOCUS ON WHAT | CAN IMPROVE AND KEEP A POSITIVE OUTLOOK.

COMMUNITY
“FOR JUST AS THE BODY IS ONE AND HAS MANY MEMBERS... SO IT IS WITH CHRIST.” (1 CORINTHIANS 12:12)
® RESPECT AND CARE FOR OTHERS THROUGH EMPATHY, FORGIVENESS, AND KINDNESS.
e COMMUNICATE WITH HONESTY, PATIENCE, AND CHARITY.

® BE INVOLVED, INCLUSIVE, AND SUPPORTIVE OF ALL GOD'S PEOPLE.

SERVANT LEADERSHIP

“THE SON OF MAN HAS COME NOT TO BE SERVED, BUT TO SERVE...” (MATTHEW 20:28)
o SERVE OTHERS WITH HUMILITY, COMPASSION, AND A LISTENING HEART.

e TAKE RESPONSIBILITY, ADMIT MISTAKES, AND STRIVE FOR UNDERSTANDING.
® WORK WITH ENTHUSIASM AND HELP OTHERS GROW.



ST. CHARLES PRESCHOOL AND PRIMARY SCHOOL AND HOLY GHOST ELEMENTARY
ScHooL
OFFICE HOURS AND TELEPHONE NUMBERS

ST. CHARLES PRESCHOOL (LITTLE MACKS 3K & 4K/AFTERSCHOOL) OFFICE HOURS ARE 7:00 A.M. TO 5 P.M.
ST. CHARLES PRIMARY & HOLY GHOST ELEMENTARY K-5 SCHOOL OFFICES ARE OPEN FROM 7:00 A.M. TO 3:15 P.M.

ST. CHARLES PRESCHOOL OFFICE NUMBER 715-723-2161
ST. CHARLES PRIMARY OFFICE NUMBER 715-723-5827
HoLy GHOST OFFICE NUMBER 715-723-6478
MACS CENTRAL OFFICE NUMBER 715-723-0538

OUR GOAL IN THE SCHOOL OFFICES IS TO SERVE OUR SCHOOL COMMUNITY IN A KIND, CARING AND FRIENDLY WAY.
WHEN YOU CALL OR STOP IN, YOU CAN EXPECT TO BE GREETED BY ONE OF THE FOLLOWING:

MRs. JAMIE DODGE ST CHARLES PRINCIPAL

MRs. GWEN DOYLE HoLy GHOST PRINCIPAL

MRS. JENNIFER GAWINSKI ST. CHARLES ADMINISTRATIVE ASSISTANT
MRS. JULIE YOHNK HoLy GHOST ADMINISTRATIVE ASSISTANT
TBD AFTERSCHOOL ADMINISTRATIVE ASSISTANT

MRs. CAITLIN MCELROY ST. CHARLES/HOLY GHOST COUNSELOR




SCHEDULE OF OPERATION

ST. CHARLESPRESCHOOL & PRIMARY GRADES 3K-2: MONDAY-FRIDAY 7:20 A.M. - 2:30 P.M.

HoLy GHOST ELEMENTARY GRADES 3-5: MONDAY-FRIDAY 7:20 A.M. - 2:35 P.M.

ST. CHARLES AFTERSCHOOL PROGRAM: MONDAY-FRIDAY 2:30 P.M. - 5:30 P.M. (NON ScHoOL DAYS 7-5:30 P.M.)

WE ASK THAT YOU ARE PROMPT IN PICKING UP YOUR CHILD AT THE END OF THE DAY. FOR STUDENTS THAT ARE
NOT ATTENDING AFTER SCHOOL CARE, IT IS CRUCIAL THAT PARENTS PICK UP BY 2:30 P.M. FROM ST. CHARLES
AND 2:35 P.M. FROM HOLY GHOST. WE UNDERSTAND PARENTS MAY NEED TO PICK UP FROM BOTH SCHOOLS AND
JUST ASK THAT YOU GO STRAIGHT FROM ONE SCHOOL TO THE OTHER. PARENTS PICKING UP FROM OUR
AFTERSCHOOL PROGRAM ARE ASKED TO PICK UP BEFORE 5:30 P.M. BUSSING IS PROVIDED BY CHIPPEWA YELLOW
Bus CompPANY FOR 4K (M-TH) AND K-5 (M-F). ALL SCHOOL BUILDINGS AND PROGRAMS WILL BE CLOSED IN
OBSERVANCE OF THE FOLLOWING HOLIDAYS, IN ADDITION TO PROFESSIONAL DEVELOPMENT DAYS AND
NON-SCHOOL DAYS FOR SUPERS & PRESCHOOL TBA:

FOURTH OF JuLy / LABOR DAY / BEFORE THANKSGIVING DAY, THANKSGIVING DAY & DAy AFTER
CHRISTMAS EVE & CHRISTMAS DAY / NEw YEAR’S DAY / GOOD FRIDAY / EASTER MonDAY / MEMORIAL DAY
IF THERE ARE OTHER DAYS WE WILL LET FAMILIES KNOW AT LEAST A MONTH IN ADVANCE UNLESS IT IS AN
EMERGENCY.

EMERGENCY SCHOOL CLOSINGS

MACS wiILL MAKE ANNOUNCEMENTS REGARDING SCHEDULE CHANGES AND INCLEMENT WEATHER DAYS. A NOTICE
WILL BE POSTED ON OUR WEBSITE, TO YOUR EMAIL, FACEBOOK, ALL LOCAL RADIO STATIONS AND TV STATIONS. THE
LOCAL TV STATIONS ALSO HAVE A PHONE APP FOR WEATHER ALERTS THAT YOU MAY WISH TO DOWNLOAD.

e SCHOOL WILL BE DISMISSED AT THE REGULAR TIME ON DAYS IN WHICH SCHOOL STARTS ONE OR TWO
HOURS LATE.

e |F SCHOOL IS DISMISSED EARLY, ALL EXTRA AND CO-CURRICULAR ACTIVITIES SCHEDULED FOR THAT DAY
WILL BE CANCELED. THIS INCLUDES SCOUTING EVENTS.

e PRESCHOOLS (LITTLE MACKS 3K AND SUPERS) WILL REMAIN OPEN UNLESS DETERMINED BY THE PRESIDENT
AND PRINCIPAL THAT IT IS UNSAFE FOR STUDENTS AND STAFF TO COME IN. A PHONE CALL TO THE
PRESCHOOL OFFICE IS ENCOURAGED FIRST BEFORE BRINGING YOUR CHILD IN DURING WEATHER ISSUES. IF
SCHOOL IS LET OUT EARLY, THE PRESCHOOL & AFTERSCHOOL CARE WILL CLOSE BY 4:00PM.

e |T IS IMPORTANT FOR YOU TO MAKE ARRANGEMENTS FOR YOUR CHILD TO GET TO SCHOOL ON A LATE START
DAY AND HOME FROM SCHOOL ON AN EARLY DISMISSAL DAY UNLESS YOUR CHILD IS RIDING A BUS.
DISCUSSING THE PLAN WITH YOUR CHILD WILL HELP TO ALLEVIATE FEAR AND ANXIETY. ANY CHANGES IN
YOUR EMERGENCY PLAN SHOULD BE SENT IN WRITING OR EMAILED TO THE OFFICE.

VISITING ScHOOL

GUESTS AND FAMILY MEMBERS ARE WELCOME AT OUR SCHOOLS. WE HAVE AN ONGOING INVITATION FOR YOU TO
JOIN YOUR CHILDREN FOR LUNCH! IF YOU WANT TO VISIT A SPECIFIC CLASSROOM, PLEASE MAKE SURE YOU MAKE
ARRANGEMENTS WITH THE PRINCIPAL AND/OR CLASSROOM TEACHER IN ADVANCE.

OUR PARKING LOTS ARE ALSO OUR PLAYGROUNDS. IF YOU COME TO VISIT DURING THE SCHOOL DAY, WE ASK THAT
YOU KINDLY PARK ON THE STREET. PLEASE DO NOT PARK IN OUR BUS ZONES. OUR SCHOOL DOORS ARE LOCKED
DURING THE DAY FOR THE SAFETY OF OUR CHILDREN AND THE STAFF. PLEASE COME TO THE FRONT DOOR AND RING
THE BUZZER. YOU MAY BE ASKED TO IDENTIFY YOURSELF AND STATE THE REASON FOR YOUR VISIT BEFORE
ENTERING.

WHEN YOU VISIT OUR SCHOOLS DURING THE DAY, PLEASE SIGN IN AT THE OFFICE. YOU WILL BE GIVEN A VISITOR'S

BADGE. THIS HELPS OUR STUDENTS TO KNOW THAT YOU ARE SUPPOSED TO BE IN THE BUILDING. THIS PROCEDURE
ALLOWS US TO KNOW WHO IS IN THE BUILDING AT ALL TIMES, AND HELPS PROVIDE FOR THE SAFETY AND SECURITY
OF OUR STUDENTS AND STAFF.



VOLUNTEER OPPORTUNITIES

VOLUNTEERING IS AN EXCELLENT WAY TO SUPPORT OUR CATHOLIC SCHOOLS AND LIVE THE VIRTUE OF CHARITY.
FAMILIES ARE REQUIRED TO VOLUNTEER A MINIMUM OF 30 VOLUNTEER HOURS PER SCHOOL YEAR. FAMILIES CAN
SIGN UP FOR MOST VOLUNTEER EVENTS ON THE MACS WEB PAGE UNDER PARENTS-SIGNUP. OTHER VOLUNTEER
ACTIVITIES ARE RECORDED AND VERIFIED BY MACS STAFF. IF YOU ARE A PARENT VOLUNTEER AND CANNOT BE HERE
ON YOUR CHOSEN DAY, WE GREATLY APPRECIATE IT WHEN YOU MAKE ARRANGEMENTS FOR A REPLACEMENT. WE
ALSO ENCOURAGE PARENTS TO MAKE ALTERNATE ARRANGEMENTS FOR YOUNGER SIBLINGS SO THAT THEY CAN
ENJOY THE VOLUNTEERING EXPERIENCE WITH THEIR ELEMENTARY SCHOOL STUDENTS. A VOLUNTEER HANDBOOK IS
AVAILABLE ON THE MACS WEBSITE AS WELL AS A LINK TO REPORT YOUR HOURS. ALL VOLUNTEERS MUST HAVE
COMPLETED THE LA CROSSE DIOCESAN SAFE ENVIRONMENT AND HAVE BEEN APPROVED BY THE DIOCESAN OFFICE
BEFORE PARTICIPATING IN ANY VOLUNTEER OPPORTUNITIES WITH ANY MCDONELL AREA CATHOLIC SCHOOLS.
CONTACT THE MACS CENTRAL OFFICE ANNUALLY FOR SAFE ENVIRONMENT COMPLIANCE.
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PRESCHOOL, AFTERSCHOOL & CAMP MACKS POLICIES & PROCEDURES

LiITTLE MACKS 3K

IS A PROGRAM THAT PROVIDES ALL-DAY CARE, FOUR TO FIVE DAYS PER WEEK, CHILDREN MUST BE 3 YEARS
OLD BY SEPTEMBER 1ST. CHILDREN MUST BE POTTY TRAINED, PLEASE VIEW OUR TOILET TRAINING POLICY
BELOW. THIS PROGRAM INCLUDES 10-15 HOURS OF INSTRUCTION AND CATECHESIS OF THE GOOD
SHEPHERD. REGISTRATION FOR LITTLE MACKS 3K IS ACCEPTED ON A ROLLING BASIS, SUBJECT TO
AVAILABILITY. PLEASE NOTE THAT A CHILD MUST BE 4 YEARS OLD BY SEPTEMBER 1 TO ADVANCE TO 4K.

TOILET TRAINING POLICY

THE NUMBER ONE KEY TO SUCCESSFUL TOILET TRAINING IS CHILDREN WHO CAN PERCEIVE EVENTS THAT
ARE GOING TO HAPPEN BEFORE THEY HAPPEN, WE CANNOT ALLOW CHILDREN TO LEAVE THE CLASSROOM
WITHOUT COMMUNICATION OF WHERE THE CHILD IS GOING. ST. CHARLES PRESCHOOL TEACHERS MUST
KNOW WHERE THE CHILDREN ARE AT ALL TIMES. ALSO, IN CASE OF EMERGENCY, ALL CHILDREN MUST BE
ACCOUNTED FOR.

A TOILET TRAINED CHILD:
o A TOILET-TRAINED CHILD IS A CHILD WHO CAN DO THE FOLLOWING:

m THEY MUST BE ABLE TO SAY THE WORDS SUCH AS, “l HAVE TO GO POTTY"” BEFORE THEY
HAVE TO GO.

m WORK ON BEING ABLE TO PULL DOWN THEIR UNDERWEAR AND PANTS AND GET THEM BACK
UP WITH MINIMAL ASSISTANCE

m BE ABLE TO GET ON AND OFF THE POTTY BY THEMSELVES.

m BE ABLE TO WASH AND DRY HANDS.

m  WILLING TO BE IN UNDERWEAR.

GUIDELINES FOR DETERMINING WHEN A CHILD IS NOT TOILET TRAINED:
o |F THE CHILD HAS 6 OR MORE ACCIDENTS, EITHER POOP OR PEE, WITHIN 1 WEEK

ST. CHARLES PRESCHOOL AND PRIMARY SCHOOL RESERVES THE RIGHT TO DETERMINE IF A CHILD IS NOT
FULLY MEETING THE GUIDELINES STATED ABOVE.

CAMP MACKS (SUMMER ONLY)

IS A PROGRAM FOR STUDENTS GOING INTO 4K - 5TH GRADE WHICH PROVIDES FUN EXPERIENCES AT A
DEVELOPMENTALLY-APPROPRIATE LEVEL: LITTLE CAMP MACKS, CAMP MACKS I, AND CAMP MACKS II. THE
PROGRAM INCLUDES FIELD TRIPS, ENRICHMENT, VACATION BIBLE SCHOOL, AND DAILY LUNCH. SUMMER
REGISTRATION TYPICALLY OPENS IN JANUARY/FEBRUARY AND CLOSES WHEN FULL. CURRENT MACS FAMILIES
ARE GIVEN PRIORITY REGISTRATION.

SUPERS

IS AN AFTER SCHOOL CHILD CARE PROGRAM OFFERED AT ST. CHARLES SCHOOL FOR STUDENTS IN 4K
THROUGH AGE 12. STUDENTS FROM HOLY GHOST SCHOOL CAN ALSO BE SHUTTLED TO ST. CHARLES AT THE
END OF THEIR SCHOOL DAY. SNACKS, HOMEWORK TIME, GROSS MOTOR AND FINE MOTOR ACTIVITIES ARE
PROVIDED. STUDENTS MUST BE REGISTERED FOR SUPERS; THEY CAN NOT JUST SHOW UP FOR THE
PROGRAM IF ARRANGEMENTS HAVE NOT BEEN MADE IN ADVANCE. PLEASE CONTACT THE ST. CHARLES
PRESCHOOL & PRIMARY SCHOOL OFFICE FOR MORE DETAILS AND AVAILABILITY.

NOTE: THERE IS NO CHILDCARE AVAILABLE AT THE MIDDLE AND HIGH SCHOOL BUILDING. DO NOT HAVE
YOUR STUDENT RIDE THE BUS TO THE MIDDLE AND HIGH SCHOOL BUILDING TO WAIT FOR AN OLDER
SIBLING.



3K, AFTERSCHOOL & CAMP MACKS REGISTRATION

TO REGISTER A CHILD FOR LITTLE MACKS 3K, SUPERS, OR CAMP MACKS, FAMILIES WILL NEED TO CONTACT
THE ST. CHARLES PRESCHOOL & PRIMARY SCHOOL OFFICE. MID-YEAR REGISTRATIONS MAY BE OPEN,
PROVIDED THE PROGRAM HAS CAPACITY. INTERESTED FAMILIES WILL MEET WITH THE ADMINISTRATOR AND
HAVE A TOUR OF THE PROGRAM. |F THE FAMILY DECIDES TO REGISTER, REGISTRATION PAPERWORK MUST BE
COMPLETED AND A NON-REFUNDABLE FAMILY REGISTRATION FEE PAYABLE BY CASH OR CHECK. ALL
PAPERWORK MUST BE COMPLETED AND THE REGISTRATION FEE MUST BE PAID BEFORE THE CHILD'S FIRST
DAY OF ATTENDANCE.

BILLING FOR 3K & AFTERSCHOOL

PAYMENT WILL BE DUE ON FRIDAYS. A BI-WEEKLY STATEMENT WILL BE MADE AVAILABLE TO EACH FAMILY
EVERY OTHER FRIDAY. IT WILL REFLECT PAYMENTS MADE FOR CONTRACTED CHARGES AND ANY
ADDITIONAL CHARGES DUE (IE. FOR ADDED DAYS, OR FIELD TRIP FEES). IF A FAMILY HASN'T PAID THE
BALANCE ON OR BEFORE THE PAYMENT DUE DATE, A LATE PAYMENT FEE OF $15 WILL BE BILLED TO THE
ACCOUNT.

PAYMENT FOR FIELD TRIP FEES, BILLING-RELATED FEES, REGISTRATION AND SUPPLY OR ACTIVITIES FEES
WILL BE BILLED TO THE ACCOUNT.

ST. CHARLES PRESCHOOL MAY REFUSE TO ADMIT A CHILD EACH DAY UNTIL THE FAMILY MAKES THE
OVERDUE PAYMENT IN FULL BY CHECK OR CASH. IF THE PROGRAM HAS NOT RECEIVED THE OVERDUE
PAYMENT ON OR BEFORE THE NEXT BILLING CYCLE OR CONTRACT PERIOD IS DUE, THE PRINCIPAL MAY
SUSPEND OR TERMINATE THE CHILD'S ENROLLMENT AT ST. CHARLES UNTIL OUTSTANDING FEES ARE
CLEARED AND MOVE FORWARD WITH THE COLLECTIONS PROCESS. RE-ENROLLMENT IS NOT GUARANTEED
AFTER OUTSTANDING FEES ARE CLEARED. PROGRAM ADMINISTRATION HAS THE RIGHT TO DENY
ENROLLMENT FOR NON COMPLIANCE TO POLICIES AND PROCEDURES IN THIS HANDBOOK.

LATE Pick-UpP

WE ASK THAT YOU ARE PROMPT IN PICKING UP YOUR CHILD AT THE END OF THE DAY. WHEN CHILDREN
ARE STILL HERE AFTER OPERATING HOURS, THE STATE MAY BE NOTIFIED IN THE FORM OF A CALL TO THE
LOCAL POLICE OR SHERIFF'S DEPARTMENT. WE MUST MAKE THIS CALL NO LATER THAN 6:00 P.M. A
LATE PICK-UP FEE OF $1 FOR EVERY MINUTES PAST 5:30 P.M PER CHILD. CONSISTENT LATE PICK-UP
COULD JEOPARDIZE THE FAMILY'S PARTICIPATION AND FUTURE ENROLLMENTS IN THE PROGRAM.

CONTRACTS FOR FEE-BASED PROGRAMS

YOUR CONTRACT IS A COMMITMENT TO YOUR PAYMENT PLAN. CONTRACTS ARE OFFERED
o NINE MONTH CONTRACTS (SEPTEMBER 1ST - JUNE 1ST) MUST BE COMPLETED AND RETURNED
TO THE OFFICE BY AUGUST 1ST.
o SUMMER THREE MONTH CONTRACT (JUNE - AUGUST) MUST BE COMPLETED AND RETURNED TO
THE OFFICE BY MAY 1sT.
NON-SCHOOL DAY CONTRACTS ARE AVAILABLE TO ALL FAMILIES AND ARE TREATED LIKE AN
ADDENDUM TO YOUR REGULAR CONTRACT.
o PRESCHOOL & SUPERS WILL BE CLOSED THANKSGIVING BREAK
o CHRISTMAS BREAK WILL BE DETERMINED DUE TO NUMBERS THAT WEEK.
IF CONTRACTED FOR A DAY AND THE CHILD DOES NOT ATTEND, THERE WILL STILL BE A CHARGE
FOR THAT DAY. FAMILIES WILL BE CHARGED FOR ALL THE DAYS OF CARE THAT ARE RESERVED,
EVEN IF THEY ARE NOT USED. |F A CHILD HAS PERSONAL DAYS AVAILABLE, THEY MAY USE A
PERSONAL DAY CREDIT FOR THIS DAY. CONTACT THE PRINCIPAL OR PRESCHOOL OFFICE
REGARDING ANY PERSONAL DAY QUESTIONS OR CONCERNS.
CONTRACTS CAN BE FOUND IN THE OFFICE.
A FAMILY MUST HAVE A ZERO-BALANCE ACCOUNT AT THE END OF THEIR CONTRACT TERM BEFORE A
NEW CONTRACT BEGINS.



PERSONAL DAYS
e FAMILIES ARE GRANTED AN ALLOTTED NUMBER OF PERSONAL DAYS PER CHILD PER YEAR BASED ON THEIR
CONTRACTED SCHEDULE. PERSONAL DAYS CAN BE USED AS FREQUENTLY AS THE FAMILY CHOOSES, IE. TO
COVER AN UNEXPECTED CHANGE OF SCHEDULE, SICK DAYS OR EMERGENCY SITUATIONS. PERSONAL DAYS
CAN BE USED BY SENDING AN EMAIL TO THE PRESCHOOL ADMINISTRATIVE ASSISTANT. THE USED
PERSONAL DAYS WILL BE DEDUCTED FROM OUR PERSONAL DAY TOTAL, WILL BE CREDITED TO YOUR
ACCOUNT AND WILL SHOW UP ON YOUR STATEMENT ON THE NEXT BILLING CYCLE.

IMMEDIATE TERMINATION

THE PRINCIPAL MAY TERMINATE CHILD'S ENROLLMENT IN PROGRAM EFFECTIVE IMMEDIATELY UPON WRITTEN NOTICE

TO FAMILY OF SUCH TERMINATION, IF ANY OF THE FOLLOWING CONDITIONS ARISE.

IT IS EVIDENT THAT THE CHILD CANNOT ADJUST TO THE AN ESTABLISHED PAYMENT AGREEMENT BETWEEN
PROGRAM'S ENVIRONMENT. THE ADMINISTRATOR AND FAMILY IS NOT UPHELD
PER CONDITIONS STATED THEREIN.

BASED ON THE ADMINISTRATOR'S REASONABLE OPINION LACK OF COOPERATION FROM FAMILY WITH THE
AND OBSERVATION, THE CHILD’S BEHAVIOR SIGNIFICANTLY [ PROGRAM’S EFFORTS TO RESOLVE DIFFERENCES
AND DIRECTLY THREATENS THE PHYSICAL OR MENTAL AND/OR MEET THE CHILD'S NEEDS THROUGH
HEALTH, SAFETY OR WELL-BEING OF ENROLLED CHILDREN. | FAMILY/STAFF MEETINGS OR CONFERENCES.

THE PROGRAM IS NOT EQUIPPED TO PROPERLY DEAL WITH | FAILURE TO SUBMIT REQUIRED FORMS AND
THE SPECIAL NEEDS OF THE CHILD. INFORMATION.
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HEALTH

MACS WELLNESS PoLicy

THE McDONELL AREA CATHOLIC SCHOOLS PROMOTES HEALTHY SCHOOLS BY SUPPORTING WELLNESS, GOOD
NUTRITION, AND REGULAR PHYSICAL ACTIVITY AS PART OF THE TOTAL LEARNING ENVIRONMENT. BY FACILITATING
LEARNING THROUGH THE SUPPORT AND PROMOTION OF GOOD NUTRITION AND PHYSICAL ACTIVITY, MACS SCHOOLS
IMPROVE ACADEMIC ACHIEVEMENT AND POSITIVE LIFE-LONG PRACTICES.

PHYSICAL EDUCATION PROGRAM - OUR PHYSICAL EDUCATION CURRICULUM TEACHES OUR CHILDREN THE
IMPORTANCE OF FITNESS AND EXERCISE BY EXPOSING STUDENTS TO A WIDE RANGE OF PHYSICAL ACTIVITIES. THESE
INCLUDE MOVEMENT BASED ACTIVITIES, RECREATION, TEAM AND INDIVIDUAL SPORTS. THE IMPORTANCE OF A
WELL-BALANCED DIET, GOOD HYGIENE, SUFFICIENT SLEEP, HEALTHY EATING, COMBINED WITH PHYSICAL ACTIVITY
ARE ENCOURAGED. HEALTH EDUCATION CLASSES ARE TAUGHT AT THE 5TH GRADE LEVEL.

PHYSICAL ACTIVITY OUTSIDE OF PHYSICAL EDUCATION - MACS PROMOTES DAILY ACTIVITIES OUTSIDE OF PHYSICAL
EDUCATION CLASSES. HOLY GHOST'S MORNING WALKING PROGRAM AS WELL AS SUPERVISED PHYSICAL ACTIVITY AT
RECESS IS AN IMPORTANT PART OF EACH SCHOOL DAY. WE ALSO ENCOURAGE PARTICIPATION IN COMMUNITY

EVENTS THAT SUPPORT WELLNESS AND SCHOOL EVENTS SUCH AS KIDS' HEART CHALLENGE AND MACS IN MOTION.

NUTRITION PROGRAMS AND EDUCATION - ALL MACS BREAKFAST AND HOT LUNCHES MEET THE DPI NUTRITIONAL
GUIDELINES. WE GO A STEP BEYOND FOR OUR STUDENTS AND PROVIDE HOMEMADE BREADS, BUNS AND ROLLS
EACH DAY. WE ALSO SERVE WHOLE WHEAT PASTAS AND BROWN RICE. BOTH WHITE AND CHOCOLATE MILK IS SERVED
FOR LUNCH.

SNACK - OUR PARENTS ARE ASKED TO SEND A NUTRITIONAL SNACK TO SCHOOL EACH DAY FOR THEIR CHILD OR
CLASSROOM. MILK CAN BE PURCHASED TO ACCOMPANY THEIR SNACK.

WATER BOTTLES/DRINKS - STUDENTS ARE WELCOME TO BRING WATER BOTTLES TO SCHOOL, BUT THEY SHOULD
ONLY BE FILLED WITH WATER. NO OTHER DRINKS SHOULD BE BROUGHT IN TO SCHOOL UNLESS IT IS A SPECIAL
EVENT OR OCCASION IN THE CLASSROOM.

GUM - STUDENTS ARE NOT ALLOWED TO BRING GUM TO SCHOOL UNLESS PARENTS HAVE DISCUSSED THE NEED FOR
GUM WITH THE STUDENTS CLASSROOM TEACHER.

CHILD ILLNESS PoLicy

ON THE AVERAGE, CHILDREN EXPERIENCE SIX TO EIGHT ILLNESSES A YEAR. WE KNOW THAT MANAGING THE
DEMANDS OF WORK CAN BE CHALLENGING WHEN YOUR CHILD IS ILL. WE STRIVE TO LIMIT THE SPREAD OF
COMMUNICABLE DISEASE IN OUR SCHOOLS AND ARE COMMITTED TO IMPLEMENTING POLICIES THAT BALANCE AND
RESPECT THE NEEDS OF CHILDREN, FAMILIES, AND STAFF IN THESE CIRCUMSTANCES.

OUR CHILD ILLNESS PoOLICY IS BASED ON THE MODEL HEALTH CARE POLICIES DEVELOPED BY THE AMERICAN
ACADEMY OF PEDIATRICS.

SC/HG UNDERSTANDS THAT IT IS DIFFICULT FOR A PARENT/GUARDIAN TO LEAVE OR MISS WORK; THEREFORE, IT IS
SUGGESTED THAT ALTERNATIVE ARRANGEMENTS BE MADE FOR OCCASIONS WHEN CHILDREN MUST REMAIN AT HOME
OR BE PICKED UP DUE TO ILLNESS. EXCLUSION FROM THE SCHOOL IS SOMETIMES NECESSARY EITHER TO REDUCE
THE TRANSMISSION OF ILLNESS OR BECAUSE THE SCHOOL IS NOT ABLE TO ADEQUATELY MEET THE NEEDS OF THE
CHILD. MILD ILLNESSES ARE COMMON AMONG CHILDREN, AND INFECTIONS ARE OFTEN SPREAD BEFORE THE ONSET
OF ANY SYMPTOMS. IN THESE CASES, WE TRY TO KEEP THE CHILDREN COMFORTABLE THROUGHOUT THE DAY.
REASONS FOR SC/HG TO CALL PARENTS TO COME AND PICK UP THEIR CHILDREN INCLUDE (BUT ARE NOT LIMITED
TO) THE FOLLOWING:
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e GENERAL ILLNESS: IF THE CHILD IS TOO SICK TO PARTICIPATE IN NORMAL ACTIVITIES OR NEEDS MORE CARE
THAN STAFF CAN PROVIDE WITHOUT AFFECTING OTHERS' SAFETY.

e FEVER: 100°F OR HIGHER WITH SYMPTOMS OR BEHAVIOR CHANGES
104°F OR HIGHER AT ANY AGE - NEEDS IMMEDIATE ATTENTION
e VOMITING: VOMITING WITHIN THE PAST 24 HOURS UNLESS CLEARED BY A DOCTOR
e DIARRHEA
e RASHES OR SKIN ISSUES:
o RASH WITH FEVER OR BEHAVIOR CHANGES (UNLESS CLEARED BY A DOCTOR)
o OPEN SORES THAT CAN'T BE COVERED
e EYE INFECTIONS: PINK EYE WITH PUS (CAN RETURN AFTER 24 HOURS ON ANTIBIOTICS)
e OTHER INFECTIONS (MAY RETURN AFTER 24 HOURS ON TREATMENT UNLESS NOTED):
o  STREP THROAT
o IMPETIGO
o HEAD LICE OR NITS (PLEASE SEE BELOW UNDER HEAD LICE PROCEDURES)
o SCABIES
o CHICKENPOX (AFTER LESIONS ARE DRIED/CRUSTED)
o RUBELLA, MuMPS, MEASLES (AFTER REQUIRED EXCLUSION PERIODS)
o  WHOOPING COUGH (AFTER 5 DAYS ON ANTIBIOTICS)
o HEPATITIS A (1 WEEK AFTER ONSET OR AS DIRECTED BY THE HEALTH DEPARTMENT)

TUBERCULOSIS (REQUIRES CLEARANCE BY DOCTOR OR HEALTH DEPARTMENT)

O

e ABDOMINAL PAIN: ONGOING FOR MORE THAN 2 HOURS, OR WITH FEVER OR OTHER SYMPTOMS
e OTHER: ANY CONDITION DEEMED CONTAGIOUS OR CONCERNING BY A MEDICAL PROVIDER OR LOCAL HEALTH

DEPARTMENT

ALLERGIES
IF YOUR CHILD HAS SPECIAL DIETARY NEEDS DUE TO FOOD ALLERGIES OR ALLERGIES TO ANY PARTICULAR ANIMALS
OR PLANTS, ETC., PLEASE CONTACT THE SCHOOL OFFICE AND COMPLETE A FooD ALLERGY ACTION PLAN.
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HEAD LICE PROCEDURES

IF A STUDENT IS FOUND TO HAVE HEAD LICE (EITHER NITS OR LIVE LICE), PARENTS WILL BE CALLED AND THE
STUDENT WILL BE SENT HOME. AFTER THE STUDENT HAS BEEN TREATED AND THE NITS REMOVED, HE/SHE WILL BE
ALLOWED BACK INTO SCHOOL. WHEN A CHILD RETURNS TO SCHOOL AFTER AN ABSENCE DUE TO HEAD LICE, THE
CHILD WILL BE CHECKED BY STAFF TO ENSURE THEY ARE FREE FROM NITS/LICE BEFORE BEING ALLOWED TO RETURN
TO CLASS. IT IS OUR GOAL TO MAINTAIN A SAFE SCHOOL ENVIRONMENT FOR ALL. WE ASK THAT YOU NOTIFY THE
SCHOOL IF YOU FIND HEAD LICE AT HOME.

HEALTH RECORDS

STATE LAW REQUIRES THAT SCHOOL PERSONNEL KEEP A HEALTH RECORD ON FILE FOR EVERY CHILD IN SCHOOL.
YOU WILL BE ASKED TO INDICATE HEALTH CONCERNS AND GIVE UPDATED IMMUNIZATION INFORMATION AT THE
START OF EACH SCHOOL YEAR. IF YOUR CHILD'S HEALTH INFORMATION CHANGES DURING THE SCHOOL YEAR, WE
ASK THAT YOU CONTACT THE SCHOOL OFFICE SO THAT WE CAN UPDATE YOUR CHILD'S HEALTH RECORDS.

IMMUNIZATION REQUIREMENTS

STATE LAW REQUIRES THAT ALL CHILDREN BE IMMUNIZED PRIOR TO ENROLLING IN SCHOOL UNLESS PARENTS FILE
AN EXEMPTION WAIVER. THE FOLLOWING ARE THE MINIMUM REQUIRED IMMUNIZATIONS FOR EACH AGE/GRADE
LEVEL. PLEASE CHECK WITH YOUR FAMILY DOCTOR OR THE SCHOOL OFFICE FOR MORE INFORMATION.

AGE / GRADE NUMBER OF DOSES
PRE K (2 YRS THROUGH & YRS) 4 DTP/DTAP/DT 3 PoLio 3 HEP B 1 MMR 1 VAR
GRADES K THROUGH 5 4 DTP/DTAP/DT/TD 4PoLio 3HEpPB 2MMR  2VAR
GRADES 6 THROUGH 12 4 DTP/DTAP/DT/TD 1 Toap 4 PoLio 3 Her B 2 MMR 2 VAR

MEDICATION GUIDELINES
THE STATE MEDICAL EXAMINING BOARD HAS ISSUED GUIDELINES FOR SCHOOLS CONCERNING THE ADMINISTRATION
OF MEDICATION BY SCHOOL PERSONNEL. THE FOLLOWING REQUIREMENTS MUST BE MET BEFORE SCHOOL
PERSONNEL CAN LEGALLY ADMINISTER MEDICATION:
e A PARENT OR LEGAL GUARDIAN MUST SIGN THE PROPER FORMS (LOCATED IN THE SCHOOL OFFICE OR ON
THE MACS WEBSITE).
e THE CHILD'S PHYSICIAN MUST SIGN THE PROPER FORMS (FOR ANY PRESCRIPTION MEDICINE).
e MEDICATION MUST BE DELIVERED TO THE SCHOOL BY THE PARENT OR LEGAL GUARDIAN.
e THE MEDICATION MUST BE PROPERLY LABELED FROM THE PHARMACY AND THE LABEL MUST MATCH THE
MEDICATION ADMINISTRATION FORM FILLED OUT BY THE PHYSICIAN.

OVER THE COUNTER MEDICATION SUCH AS TYLENOL OR COUGH DROPS SHOULD BE KEPT IN THE OFFICE, IN THEIR
ORIGINAL CONTAINER, WITH A NOTE FROM THE PARENTS REGARDING SPECIFIC INSTRUCTIONS FOR DISPENSING TO
THEIR CHILD. THE CLASSROOM TEACHER SHOULD ALWAYS BE INFORMED WHEN MEDICATION IS TAKEN AT SCHOOL.

WHEN ON HAND, IBUPROFEN OR TYLENOL MAY BE ADMINISTERED AFTER RECEIVING PERMISSION FROM THE PARENT
THROUGH A PHONE CALL OR EMAIL.

VISION AND HEARING SCREENINGS

VISION AND HEARING SCREENINGS AT ST. CHARLES ARE SCHEDULED TO TAKE PLACE IN THE FALL OF EACH SCHOOL
YEAR. AT HOLY GHOST, ONLY VISION SCREENINGS WILL BE CONDUCTED DURING THE FALL.
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POLICIES AND PROCEDURES

ADMISSIONS PoLicY & PROCEDURE

NEW FAMILIES

NEW FAMILIES WILL BE ASKED TO CONTACT THE SCHOOL ENROLLMENT COORDINATOR TO SCHEDULE A TOUR AND
INTERVIEW WITH THE ADMINISTRATOR. ADMINISTRATOR REVIEWS THE APPLICATION AND RECORDS OF EACH
STUDENT INTERESTED IN PLACEMENT WITHIN THE SYSTEM. ADMINISTRATION DETERMINES IF A STUDENT IS
QUALIFIED FOR ADMISSION BASED ON THE STUDENT'S DEMONSTRATED POTENTIAL TO SUCCEED WITHIN OUR
EDUCATIONAL ENVIRONMENT.

e THE FOLLOWING FACTORS ARE TAKEN INTO CONSIDERATION ON DETERMINING IF A STUDENT SEEKING

ADMISSION TO MCDONELL AREA CATHOLIC SCHOOLS SYSTEM IS QUALIFIED:
o SINCERE DESIRE TO ATTEND THE MCDONELL AREA CATHOLIC SCHOOLS SYSTEM.
o SUCCESSFUL COMPLETION OF THE PREVIOUS GRADE.
o RECORD OF CONDUCT CONSISTENT WITH THE STANDARDS OF THE MCDONELL AREA CATHOLIC
SCHOOLS SYSTEM (BEHAVIOR, FINANCIAL OBLIGATIONS AND ATTENDANCE).
o EXAMINATION OF:
m  SCORES ON STANDARDIZED TESTS
m RECOMMENDATIONS FROM THE STAFF OF THE PREVIOUS SCHOOL(S)
m  GRADES RECEIVED FROM THE PREVIOUS SCHOOL(S)
o FULL DISCLOSURE IS REQUIRED OF ANY AND ALL DOCUMENTS PERTINENT TO THE STUDENT'S
TENURE AT SCHOOL. FAILURE TO DISCLOSE MAY LEAD TO DENIAL OF ADMISSION OR WITHDRAWAL IF
THE STUDENT HAS ALREADY BEEN ADMITTED.

e McDONELL AREA CATHOLIC SCHOOLS OPERATE UNDER AN ADMISSION POLICY OF NON-DISCRIMINATION.
McDONELL AREA CATHOLIC SCHOOLS WILL ADMIT STUDENTS OF ANY RACE, COLOR, NATIONAL OR ETHNIC
ORIGIN; WE WILL NOT DISCRIMINATE AGAINST ANY APPLICANT BASED ON SUCH FACTORS.

® REGISTRATIONS ARE FOR ONE SCHOOL YEAR ONLY: RE-ENROLLMENT NORMALLY TAKES PLACE IN JANUARY.
AT THIS TIME, THE PARENTS/GUARDIANS RECEIVE RE-ENROLLMENT INFORMATION.

e ALL STUDENTS ARE REEVALUATED ON A TRIMESTER BASIS, AND IF THEIR ATTENDANCE RECORD, CONDUCT,
OR ACADEMIC STATUS IS NOT ACCEPTABLE, MCDONELL AREA CATHOLIC SCHOOLS RESERVES THE RIGHT TO
DENY READMISSION FOR THE FOLLOWING TRIMESTER.

e STUDENTS ARE SUBJECT TO DISCIPLINARY PROCESSES UP TO AND INCLUDING DISMISSAL AT ANY TIME
ACCORDING TO OUR BEHAVIOR POLICY.

e AS A CONDITION OF INITIAL AND CONTINUED ENROLLMENT AS A STUDENT IN THE DIOCESAN SCHOOLS, A
STUDENT'S CONDUCT MUST BE CONSISTENT WITH CATHOLIC FAITH AND MORALS. CONDUCT WHICH IS
INCONSISTENT WITH CATHOLIC FAITH AND MORALS, WHICH IS A THREAT TO THE HEALTH, SAFETY, AND
WELFARE OF OTHER STUDENTS, AND/OR WHICH CAUSES SCANDAL, IMPAIRS OR THREATENS TO IMPAIR THE
REPUTATION OF THE CHURCH OR ITS SCHOOLS, IS GROUNDS FOR DISCIPLINARY SANCTIONS UP TO AND

INCLUDING IMMEDIATE DISMISSAL (CATHOLIC FAITH AND MORAL STANDARD DSP 5112).

SC SCREENING PROCESS

e LITTLE MACKS PREscHOOL (3K-4K):
o INTERVIEW WITH PARENTS.
o PARENTS WILL FILL OUT STUDENT SCREENER FORM.

e KINDERGARTEN:
o INTERVIEW WITH PARENTS.
o STUDENT WILL SHADOWS FOR A % DAY DURING THE SCHOOL YEAR. DURING THEIR SHADOW DAY WE

WILL ASSESS THE STUDENT USING OUR ASSESSMENT TOOL (ACADIENCE). DURING THE SUMMER
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TIME, STUDENT WILL BE ASKED TO COME IN FOR AN EVALUATION. (THIS IS ONLY FOR STUDENTS
ATTENDING 4K/HOMESCHOOL OUTSIDE OF OUR SYSTEM).
o PARENTS WILL FILL OUT STUDENT SCREENER FORM.
e 1ST-2ND GRADE
o INTERVIEW WITH PARENTS.
o STUDENT WILL SHADOWS FOR A FULL DAY DURING THE SCHOOL YEAR. DURING THEIR SHADOW DAY
WE WILL ASSESS THE STUDENT USING OUR ASSESSMENT TOOL (ACADIENCE). DURING THE SUMMER
TIME, STUDENT WILL BE ASKED TO COME IN FOR AN EVALUATION.
e TRANSFERRING FOR BEHAVIOR/ACADEMIC CONCERNS:
o INTERVIEW WITH PARENTS.
o WE DO REQUEST STUDENT RECORDS.
o STUDENT WILL SHADOW FOR 2 FULL DAYS. DURING THEIR SHADOW DAY WE WILL ASSESS THE
STUDENT USING OUR ASSESSMENT TOOL (ACADIENCE).

AFTER THE SCREENING PROCESS IS COMPLETE, THE ADMINISTRATOR WILL EITHER ACCEPT OR DENY THE
APPLICATION FOR ENROLLMENT INTO OUR SCHOOL. IF ACCEPTED, THE ENROLLMENT COORDINATOR WILL CONTACT
THE PARENTS TO START THE ENROLLMENT PROCESS. |IF DENIED, THE ADMINISTRATOR WILL SCHEDULE A MEETING
WITH THE FAMILY TO EXPLAIN WHY THE STUDENT IS NOT ACCEPTED.

ENROLLMENT AND PLACEMENT PoLICY

ENTRANCE REQUIREMENTS REGARDING AGE AND MEDICAL RECORDS ARE CONSISTENT WITH OUR LOCAL PUBLIC
SCHOOL DISTRICT. A BIRTH CERTIFICATE AND/OR BAPTISMAL RECORD MAY BE REQUESTED UPON ENTRANCE INTO
4K. A STUDENT MUST BE THREE YEARS OLD BY SEPTEMBER 1ST TO ENTER LITTLE MACKS 3K, FOUR YEARS OLD BY
SEPTEMBER 1ST TO ENTER LITTLE MACKS 4K AND FIVE YEARS OLD BY SEPTEMBER 1ST TO ENTER KINDERGARTEN.
REPEATING KINDERGARTEN WILL BE CONSIDERED ON AN INDIVIDUAL BASIS.

PRIOR TO PLACEMENT THE PRINCIPAL AND/OR SCHOOL COUNSELOR MAY CONTACT PERSONNEL FROM A STUDENT'S
FORMER SCHOOL TO LEARN MORE ABOUT THE CHILD'S PAST ACADEMIC AND BEHAVIORAL PERFORMANCE.
McDONELL AREA CATHOLIC SCHOOLS WOULD LIKE TO ENSURE THAT WE HAVE THE PERSONNEL AND MEANS TO
HELP YOUR CHILD BE SUCCESSFUL AND REACH HIS OR HER GREATEST POTENTIAL.

STUDENT CLASS PLACEMENT IS BASED ON SEVERAL FACTORS. TEACHERS AND ADMINISTRATION WORK VERY HARD
TO ENSURE THE PROPER BALANCE OF ACADEMIC, BEHAVIORAL AND SOCIAL NEEDS IN EACH CLASSROOM.
ADMINISTRATION AND TEACHERS WORK TOGETHER TO ENSURE EVERY CHILD IS IN AN EDUCATIONAL ENVIRONMENT
WHERE THEIR ACADEMIC, SOCIAL AND EMOTIONAL NEEDS CAN BEST BE MET. WE DO NOT ACCEPT FORMAL PARENT
TEACHER REQUESTS.

AT MACS, WE RECOGNIZE THAT GRADE PLACEMENT IS A CRITICAL FACTOR IN A STUDENT'S ACADEMIC AND SOCIAL
DEVELOPMENT. ADVANCING A STUDENT TO THE NEXT GRADE LEVEL BEFORE THEY ARE FULLY PREPARED MAY RESULT
IN EDUCATIONAL GAPS AND CHALLENGES IN PEER INTERACTIONS. SIMILARLY, RETAINING A STUDENT FOR AN
ADDITIONAL YEAR CAN PRESENT ITS OWN SET OF DIFFICULTIES. GIVEN THE SIGNIFICANCE OF THESE DECISIONS,
MACS CAREFULLY EVALUATES GRADE-LEVEL PROMOTION AND RETENTION. COMPREHENSIVE ASSESSMENTS AND
DATA COLLECTION WILL BE CONDUCTED TO ENSURE AN INFORMED DECISION IS MADE IN COLLABORATION WITH
PARENTS. IF YOU HAVE ANY CONCERNS REGARDING YOUR CHILD'S GRADE PLACEMENT, PLEASE CONTACT THE
SCHOOL ADMINISTRATION FOR FURTHER DISCUSSION.
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GRADES 4K - 5 ATTENDANCE AND TRUANCY POLICY

REGULAR SCHOOL ATTENDANCE IS CRUCIAL FOR YOUR CHILD'S SUCCESS AND IS REQUIRED BY THE STATE OF
WISCONSIN. WE ENCOURAGE FAMILIES TO PLAN APPOINTMENTS AND VACATIONS AROUND THE SCHOOL CALENDAR
WHENEVER POSSIBLE. CONSISTENT ATTENDANCE HELPS CHILDREN ENGAGE MORE FULLY IN THEIR LEARNING,
LEADING TO A MORE ENJOYABLE AND SUCCESSFUL SCHOOL EXPERIENCE. ADDITIONALLY, FOSTERING GOOD
ATTENDANCE HABITS BUILDS LIFELONG SKILLS OF RESPONSIBILITY AND SELF-DISCIPLINE. THANK YOU FOR
SUPPORTING YOUR CHILD'S DAILY ATTENDANCE.

McCDONELL AREA CATHOLIC SCHOOLS BELIEVES THERE IS A STRONG RELATIONSHIP BETWEEN CLASSROOM
ATTENDANCE AND STUDENT SUCCESS. MCDONELL AREA CATHOLIC SCHOOLS RESERVES THE RIGHT TO COUNT AN
ABSENCE WITHOUT A VALID EXCUSE AS UNEXCUSED.

OUR INSTRUCTIONAL DAY FOR 3K-2 BEGINS PROMPTLY AT 7:40 A.M., AND FOR GRADES 3-5, IT BEGINS AT 7:35 A.M.
STUDENTS ARE CONSIDERED TARDY IF THEY ARE NOT IN THE BUILDING BY THESE TIMES. IF A STUDENT ARRIVES
AFTER THE START OF THE SCHOOL DAY, PARENTS MUST ESCORT THEIR CHILD TO THE OFFICE AND SIGN THEM IN. IF
YOUR CHILD WILL BE TARDY OR ABSENT, PLEASE EMAIL OR CALL THE SCHOOL PRIOR TO THE BEGINNING OF THE
SCHOOL DAY.

WHEN YOU CALL OR EMAIL, PLEASE INDICATE THE REASON FOR YOUR CHILD'S ABSENCE. THE ABSENCE OF YOUR
STUDENT FROM SCHOOL WITHOUT PERMISSION IS CONSIDERED TRUANT. |F THERE IS NO COMMUNICATION ABOUT
THE REASON FOR YOUR STUDENT'S ABSENCE, IT WILL BE DOCUMENTED AS UNEXCUSED. |IF ATTENDANCE BECOMES
AN ISSUE, SCHOOL ADMINISTRATION WILL WORK CLOSELY WITH YOU TO HELP YOU IMPROVE ATTENDANCE BEFORE
SERIOUS CONSEQUENCES ARISE.

ABSENCES

IF A STUDENT HAS A FEW ABSENCES DURING THE YEAR, WE WILL ACCOMMODATE SPECIAL EVENTS FOR TAKING A
CHILD OUT OF SCHOOL. HOWEVER, EXCESSIVE ABSENCES OR TARDIES MAY RESULT IN A TRUANCY REFERRAL.
VACATIONS DURING THE SCHOOL YEAR SHOULD BE PLANNED AROUND THE SCHOOL CALENDAR, AND WORK WILL
NOT BE PROVIDED AHEAD OF TIME FOR SUCH ABSENCES.

EXCUSED ABSENCES

ABSENCES WILL BE EXCUSED FOR THE FOLLOWING REASONS:

® |LLNESS OR CONTAGIOUS CONDITIONS. THE SCHOOL LEADER MAY REQUIRE A DOCTOR’'S STATEMENT. A
DOCTOR'S

STATEMENT OF ILLNESS MUST BE PRESENTED IF A STUDENT IS ABSENT MORE THAN THREE CONSECUTIVE
DAYS OR MORE THAN 7 ABSENCES DURING A TRIMESTER.

MEDICAL APPOINTMENTS (THAT CANNOT BE SCHEDULED AFTER SCHOOL HOURS)

DEATH IN THE FAMILY

RELIGIOUS HOLIDAYS

FAMILY EMERGENCIES (E.G., SERIOUS ILLNESS OF ANOTHER FAMILY MEMBER)
UNIQUE LEARNING EXPERIENCES OUTSIDE OF SCHOOL

TO REPORT AN ABSENCE, PARENTS/GUARDIANS MUST:

e EMAIL THE ADMINISTRATIVE ASSISTANT, OR
e CALL THE SCHOOL OFFICE (ST. CHARLES: 715-723-5827; HOoLY GHOST: 715-723-6478)
e THE ABSENCE MUST BE REPORTED BEFORE THE START OF THE SCHOOL DAY.

ABSENCE LIMITS, MONITORING & NOTIFICATION
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o PER WISCONSIN STATE STATUTE 118.16, HABITUALLY TRUANT IS DEFINED AS 5 OR MORE ABSENCES PER
SEMESTER,;

o SEMESTER 1: AUGUST 26TH, 2025 TO JANUARY 16, 2026
o SEMESTER 2: JANUARY 19, 2026 TO MAYy 29, 2026

e AFTER 5 UNPLANNED ABSENCES IN A SEMESTER, THE ADMINISTRATOR WILL EMAIL PARENTS/GUARDIANS.

e AFTER 10 UNPLANNED ABSENCES, A DOCTOR’'S NOTE WILL BE REQUIRED. THE ADMINISTRATOR WILL CALL
PARENT/GUARDIANS AND SEND A LETTER. DURING THE CALL A MEETING WITH THE ADMINISTRATOR WILL BE
SET TO GO OVER A PLAN AND DISCUSS POSSIBLE REFERRAL TO CHIPPEWA COUNTY JUVENILE SERVICES FOR
VIOLATION OF WISCONSIN'S COMPULSORY ATTENDANCE LAW.

TARDIES

OUR INSTRUCTIONAL DAY FOR 3K-2 BEGINS PROMPTLY AT 7:40 A.M., AND FOR GRADES 3-5, IT BEGINS AT 7:35 A.M.
STUDENTS ARE CONSIDERED TARDY IF THEY ARE NOT IN THE BUILDING BY THESE TIMES. IF A STUDENT ARRIVES
AFTER THE START OF THE SCHOOL DAY, PARENTS MUST ESCORT THEIR CHILD TO THE OFFICE AND SIGN THEM IN. IF
YOUR CHILD WILL BE TARDY OR ABSENT, PLEASE EMAIL OR CALL THE SCHOOL PRIOR TO THE BEGINNING OF THE
SCHOOL DAY.

e PER WISCONSIN STATE STATUTE 118.16, HABITUALLY TRUANT IS DEFINED AS 5 OR MORE ABSENCES PER
SEMESTER,;

o SEMESTER 1: AUGUST 26TH, 2025 TO JANUARY 16, 2026
o SEMESTER 2: JANUARY 19, 2026 TO MAy 29, 2026

e AFTER 5 TARDIES IN A SEMESTER, THE ADMINISTRATOR WILL EMAIL PARENTS/GUARDIANS.

e AFTER 10 TARDIES, A DOCTOR’'S NOTE WILL BE REQUIRED. THE ADMINISTRATOR WILL CALL
PARENT/GUARDIANS AND SEND A LETTER. DURING THE CALL A MEETING WITH THE ADMINISTRATOR WILL BE
SET TO GO OVER A PLAN AND DISCUSS POSSIBLE REFERRAL TO CHIPPEWA COUNTY JUVENILE SERVICES FOR
VIOLATION OF WISCONSIN'S COMPULSORY ATTENDANCE LAW.

DROPPING OFF LATE AND PICKING UP EARLY POLICY
IF YOUR CHILD IS ARRIVING AT SCHOOL AFTER THE BEGINNING OF THE SCHOOL DAY, A PARENT OR GUARDIAN WILL
NEED TO BRING THEIR CHILD INTO THE BUILDING AND SIGN THEM IN AT THE OFFICE.

IF YOUR CHILD IS LEAVING SCHOOL EARLY, WE ASK THAT YOU SEND AN EMAIL OR CALL THE OFFICE TO LET US
KNOW THE TIME AND REASON YOUR CHILD WILL BE LEAVING. A PARENT OR GUARDIAN IS REQUIRED TO COME TO
THE OFFICE TO SIGN THEIR STUDENT OUT.
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BEHAVIOR PHILOSOPHY, PoLICY AND PROCEDURES

THE DRIVING PHILOSOPHY BEHIND THE BEHAVIOR/DISCIPLINE POLICY AT MACS IS ONE THAT SEEKS TO INSTILL
HABITS OF FAITH, ACCOUNTABILITY, SELF CONTROL, LOVE AND RESPECT. OUR GOAL IS THAT OUR STAFF DEVELOP
POSITIVE RELATIONSHIPS WITH EACH OF OUR STUDENTS SO THEY CAN EFFECTIVELY LEAD WITH EMPATHY, PATIENCE
AND UNDERSTANDING.

IN ORDER TO SUPPORT THE PHILOSOPHY OF MACS BEHAVIOR/DISCIPLINE POLICY, IT IS OUR INTENTION TO CREATE
AN EVER GROWING BOND WITH FAMILIES. FAMILIES HAVE A PRIMAL AND MORAL RESPONSIBILITY OF EDUCATING THE
CHILDREN TO ADULTHOOD. ALONGSIDE THIS SUPPORT FROM FAMILIES, MACS TEACHERS AND STAFF ARE WORKING
TO EDUCATE, INSPIRE, SUPPORT, AND DRIVE OUR STUDENTS INTO BEING THE BEST VERSION THAT GOD HAS
CREATED THEM TO BE.

IT IS PARTICULARLY IMPORTANT THAT TEACHERS AND PARENTS SUPPORT/EXPECT STUDENTS TO CONSISTENTLY
DISPLAY THE HABITS OF RESPECTFUL SUBMISSION TO APPROPRIATE AUTHORITY AND DILIGENT EFFORT IN
COMPLETING ASSIGNED TASKS.

As A TEACHER, ONE OF THE PRINCIPAL RESPONSIBILITIES IS TO CULTIVATE AN ATMOSPHERE OF LEARNING WHERE
LOVE, RESPECT AND JOY ARE EVER PRESENT. LOVE IN A CLASSROOM IS CHARACTERIZED BY AN ACCEPTANCE OF THE
HUMAN DIGNITY OF ALL PERSONS. THE TEACHER DEMONSTRATES CARE AND KINDNESS, NOT PERMISSIVENESS. A
HIGH REGARD FOR ALL IS SEEN IN A CLASSROOM, WHERE RESPECT FOR ONESELF AND OTHERS IS ESTABLISHED. JOY
IS THE WELL BEING THE STUDENT FEELS THROUGH VARIED EXPERIENCES IN THE CLASSROOM WHETHER DELIGHTFUL
OR CHALLENGING. THE EXPECTATIONS FOR STUDENTS AT MCDONELL AREA CATHOLIC SCHOOLS ARE THOUGHTFULLY
DETERMINED IN ORDER TO CREATE AN OPTIMAL ENVIRONMENT FOR EACH CHILD'S GROWTH.

e AS WE FOCUS ON CREATING A CHRIST-LIKE ATMOSPHERE IN OUR SCHOOLS, THERE MAY STILL BE ADVERSE
EXPERIENCES A CHILD MAY ENCOUNTER. OUR GOAL IS TO COME ALONGSIDE THE STUDENT WITHIN THEIR
CHALLENGES AND ASSIST IN THE GROWTH OF THEIR OWN PERSONAL DEVELOPMENT.

e CLIQUES, FAVORITISM AND OTHER FORMS OF EXCLUSIVITY AT SCHOOL ARE TO BE AVOIDED. OUR AIM IS TO
BE INCLUSIVE RATHER THAN EXCLUSIVE IN OUR RELATIONSHIPS. MANNERS, COURTESIES AND GRACIOUS
TREATMENT SHOULD BE MAINTAINED AT ALL TIMES AMONG THE SCHOOL FAMILY.

BULLYING PoLICY AND PROCEDURES

OUR GOAL IS TO MAKE SURE OUR CATHOLIC SCHOOLS ARE A SAFE, CARING PLACE WHERE LEARNING HAPPENS. WE
WORK TO INCORPORATE OUR CATHOLIC BELIEFS INTO EVERY ASPECT OF OUR SCHOOL SYSTEM INCLUDING OUR
BEHAVIOR POLICY. WE BELIEVE THAT “THE SIGNS OF THE SPIRIT ARE AMONG US . .. LOVE, JOY, PEACE, PATIENCE,
KINDNESS, GOODNESS, TRUSTWORTHINESS, GENTLENESS AND SELF CONTROL.” (GALATIANS 5:22-23)

WE BELIEVE THAT IN ORDER TO REACH OUR GOAL THAT ALL STUDENTS SHOULD BE RESPECTFUL, RESPONSIBLE AND
COME TO CLASS READY TO LEARN. THE FOLLOWING CHART LISTS OUR BEHAVIORAL EXPECTATIONS.

A STUDENT SHALL NOT INTIMIDATE, HARASS, OR BULLY ANOTHER STUDENT THROUGH WORDS OR ACTIONS. SUCH
BEHAVIOR INCLUDES: DIRECT PHYSICAL CONTACT, SUCH AS HITTING OR SHOVING, VERBAL ASSAULTS, SUCH AS
TEASING OR NAME-CALLING,; AND SOCIAL ISOLATION OR MANIPULATION.
® |F STUDENTS ARE REPEATEDLY BULLYING OTHERS, STUDENTS WILL BE ASKED TO DO SESSIONS WITH EITHER
THE GUIDANCE COUNSELOR OR ADMINISTRATOR ON BULLYING.
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BEHAVIORAL VIRTUES
INCLUDES: ADMINISTRATION, TEACHERS, STAFF, STUDENTS, COACHES AND /OLUNTEERS

RESPECT “How GOOD AND PLEASANT IT IS WHEN GOD’S PEOPLE e  SHOWING AND ACTING IN A MANNER THAT WILL ACCEPT ALL
LIVE TOGETHER IN UNITY.” PEOPLE'S WELLBEING.

WELCOMING AND CARING FOR ALL OF GOD'S CREATIONS.
e USING GOOD MANNERS, AND DOING YOUR BEST IN CLASS.
e  RESPECT FOR GOD's PEOPLE
o  STUDENTS ARE TO TREAT OTHERS WITH KINDNESS,
RESPECT AND GENEROSITY.

o  STUDENTS ARE EXPECTED TO SHOW APPROPRIATE
REGARD FOR ALL SCHOOL PROPERTY.

PRUDENCE “Gop MADE OUR BRAINS TO FORM POSITIVE HABITS e SHOWING POSITIVE BEHAVIOR THAT BECOMES NATURAL AND IS
AUTOMATICALLY THROUGH REPETITION” REPEATED REGULARLY.

e  PUTTING FORTH A WORTHY EFFORT TO GIVE FULL ATTENTION AND
TO CAREFULLY COMPLETE ALL ASSIGNED TASKS.

LOVE “WHOEVER LIVES IN LOVE LIVES IN GOD, AND GOD IN THEM” e SHOWING A GENUINE CONCERN FOR THE GOOD OF OTHERS,
WITH SELFLESS ACTS OF KINDNESS

SELF-CONTROL “FOR THE SPIRIT OF GOD GAVE US DOES NOT MAKE e RESISTING AND AVOIDING IMPULSES.
US TIMID, BUT GIVES US POWER, LOVE AND SELF-DISCIPLINE.” ° RESPONDING TO DO WHAT GOD ASKS OF YOU

e  ACTION THROUGH 100% EFFORT

HANDLING INFRACTIONS OF BEHAVIORAL EXPECTATIONS (4 TIERS)

1. MINOR BEHAVIORAL HABIT: STUDENTS AND TEACHERS WILL WORK ON POSITIVE REDIRECTION OF HABITS.
THROUGH THIS INTERACTION, TRUST AND RESPECT WILL BE EARNED FROM BOTH TEACHERS/STAFF WITH
STUDENTS WHEN COMMUNICATING REGULARLY WHEN CHALLENGES ARISE. EXPECTATIONS WILL BE
REITERATED AS A CONTINUOUS REMINDER OF HIGH STANDARDS. AT THE TEACHER'S DISCRETION, A STUDENT
SITUATION WILL ESCALATE TO A REPEATED BEHAVIORAL HABIT.

e A MINOR BEHAVIORAL ACT IS DEFINED AS:
o IMPULSIVE DISOBEDIENCE, IMPULSIVE/DISRUPTIVE BODY MOVEMENTS, REPEATEDLY TALKING
OUT OF TURN, WORDS THAT ARE HURTFUL/DEMEANING TO ANOTHER, ETC.

*TEACHER REDIRECTS; TEACHER ASSESSES THE SITUATION AND TRIES TO FIND THE ROOT OF THE BEHAVIOR.
TEACHERS WILL MEET WITH THE STUDENTS ONE ON ONE TO DISCUSS THE HABIT THAT THE STUDENT NEEDS TO
WORK ON. TEACHER WILL DOCUMENT. STUDENT HABIT BECOMES A REPEATED ACT AFTER 3-4 MINOR ACTS. UNLESS
IT IS AN INTENTIONAL PHYSICAL ALTERCATION, IT MOVES TO DELIBERATE ACT. TEACHER WILL UPDATE
ADMINISTRATION.

2. REPEATED BEHAVIORAL ACT: A TEACHER OR STAFF WHO IS WORKING THROUGH A MINOR BEHAVIORAL
HABIT, WHERE THE SITUATION ESCALATES OR THE STUDENT IS NOT FORMING A GOOD HABIT, WILL RESULT
IN THE PARENTS / GUARDIANS BEING CONTACTED BY THE TEACHER THROUGH EMAIL OR BY PHONE
REGARDING STUDENTS BEHAVIOR.
e A REPEATED BEHAVIORAL ACT IS DEFINED AS:
o A PATTERN OF IMPULSIVE BEHAVIOR, CLASS DISRUPTIONS, ARGUING, TARDINESS, HURTFUL
WORDS TOWARDS AND/OR SWEARING AT STUDENTS, STAFF, ADMINISTRATION OR
VOLUNTEERS
o AN ADVERSE ACTION FROM A STUDENT THAT NEEDS TO BE ADDRESSED MULTIPLE TIMES.
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*PARENTS WILL BE CONTACTED ABOUT REPEATED BEHAVIOR; STUDENT LOSES PRIVILEGES OR HAS A CONSEQUENCE
THAT MATCHES THE HABIT. FOR REPEATED BEHAVIORAL ACTS AND BEYOND, STUDENTS MAY BE ASSIGNED TASKS
WITHIN THE SCHOOL BUILDING AS A CONSEQUENCE. THESE MAY INCLUDE CLEANING, ORGANIZING MATERIALS,
ASSISTING IN MAINTAINING COMMON AREAS, OR OTHER HOUSEKEEPING RESPONSIBILITIES. THIS APPROACH
REINFORCES ACCOUNTABILITY WHILE FOSTERING A SENSE OF RESPONSIBILITY FOR THEIR LEARNING ENVIRONMENT
AND REPLACES THE NON-VIRTUOUS HABIT WITH A GOOD HABIT. ADMINISTRATOR/INTERVENTIONIST/GUIDANCE
COUNSELOR WILL OBSERVE STUDENT BEHAVIOR WHERE IT IS HAPPENING MOST OFTEN. IF CONTINUED AFTER
STRATEGIES OR REDIRECTION HAVE BEEN IMPLEMENTED THIS COULD RESULT IN AN IN-SCHOOL SUSPENSION.

3. DELIBERATE ACT: IF A CONTINUOUS POOR HABIT OCCURS THE ADMINISTRATION AND SCHOOL COUNSELOR
WILL DISCUSS OPTIONS AND COME UP WITH A PLAN TO CREATE A SUCCESSFUL HABIT. A PHONE CALL AND
OR EMAIL TO THE PARENTS/GUARDIANS WILL BE GIVEN BY THE ADMINISTRATOR. THE CONSEQUENCE OF
THIS MEETING MAY RESULT IN AN IN-SCHOOL OR OUT-OF-SCHOOL SUSPENSION.

e A DELIBERATE ACT IS DEFINED AS:

o VERBAL OR PHYSICAL ALTERCATION WITH A STUDENT, STAFF, ADMINISTRATION OR
VOLUNTEER (EX: REPEATED SHOVING IN THE HEAT OF COMPETITION, PUNCHING,
HITTING/SLAPPING, PUSHING AND/OR KICKING)

o CHEATING ON SCHOOL WORK

o AN ESCALATION OF A MINOR BEHAVIORAL ACT OR REPEATED BEHAVIORAL ACT (EX:
CONSTANT DISRUPTION, ARGUING-GIVEN TOOLS AND STRATEGIES AND MET WITH PARENTS).

o PHYSICALLY BREAKING OR DAMAGING SCHOOL PROPERTY

o STUDENTS WILL BE FINED FOR DAMAGE TO ANY BOOKS, MATERIALS OR PROPERTY THAT HAS
BEEN DAMAGED BEYOND NORMAL WEAR.

*ADMINISTRATOR WILL INVESTIGATE THE SITUATION. IF THE SITUATION IS CONCLUDED THAT THE STUDENT WAS
DELIBERATE IN THEIR ACTIONS, ADMINISTRATION WILL CALL PARENTS; ANY KIND OF DELIBERATE ACT OF PHYSICAL
ALTERCATION WILL RESULT IN AN IN-SCHOOL SUSPENSION. IF IT HAPPENS AGAIN WE MOVE TO A MORALLY
DISOBEDIENT ACT.

4. MORALLY DISOBEDIENT ACT: AFTER A STUDENT HAS A REPEATED OFFENSE OR HAS DEVELOPED A MORALLY
PERVERSE OR DISOBEDIENT ACT, AN IMMEDIATE MEETING/CONVERSATION WILL HAPPEN WITH THE
PRINCIPAL, PARENTS, STUDENT (AND TEACHERS IF NEEDED). THE CONSEQUENCE OF THIS MEETING MAY
RESULT IN AN OUT-OF-SCHOOL SUSPENSION, POSSIBLE PROBATION, OR EXPULSION.

e A MORALLY DISOBEDIENT ACT IS DEFINED AS:
o A VERBAL, WRITTEN, OR PHYSICAL ACT OF VIOLENCE AGAINST ONE OR MORE PERSONS

(STUDENTS, STAFF, ADMINISTRATION, OR VOLUNTEERS).

USAGE, OR POSSESSION OF DRUGS, ALCOHOL, OR OTHER ILLEGAL SUBSTANCES.

REPEATED FOUL LANGUAGE.

[LLICIT IMAGES OR CONTENT (DIGITALLY OR PHYSICALLY).

STUDENTS WILL BE FINED FOR DAMAGE TO ANY PROPERTY THAT HAS BEEN DAMAGED

BEYOND NORMAL WEAR.

o IMPULSIVE BEHAVIORS THAT AFFECT TEACHERS, STAFF, ADMINISTRATION OR OTHERS THAT
ESCALATE FROM A MINOR BEHAVIORAL HABIT, TO REPEATED, AND DELIBERATE AND THERE IS
A NEED FOR A MEETING WITH PARENTS / GUARDIANS.

o O O O

*ADMINISTRATORS WILL CALL PARENTS; STUDENTS WILL BE GIVEN AN OUT OF SCHOOL SUSPENSION AND ASKED TO
BE PICKED UP THAT DAY. THE OUT-SCHOOL SUSPENSION WOULD START THE NEXT DAY. UPON RETURNING FROM A
SUSPENSION FROM SCHOOL, THE PRINCIPAL WILL CALL A MEETING WITH PARENTS AND TEACHER TO CREATE A
RE-ENTRY PLAN. IF A MORAL DISOBEDIENT ACT CONTINUES, THE ADMINISTRATOR, TEACHER AND PARENTS WILL
MEET AGAIN TO DISCUSS PROBATION AND WHAT THE NEXT STEP WILL BE. ADMINISTRATOR WILL LOOK INTO
EXPULSION.
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DiSMISSAL

AS A CONDITION OF INITIAL AND CONTINUED ENROLLMENT AS A STUDENT IN THE DIOCESAN SCHOOLS, A
STUDENT'S CONDUCT MUST BE CONSISTENT WITH CATHOLIC FAITH AND MORALS. CONDUCT WHICH IS
INCONSISTENT WITH CATHOLIC FAITH AND MORALS, WHICH IS A THREAT TO THE HEALTH, SAFETY, AND WELFARE OF
OTHER STUDENTS, AND/OR WHICH CAUSES SCANDAL, IMPAIRS OR THREATENS TO IMPAIR THE REPUTATION OF THE
CHURCH OR ITS SCHOOLS, IS GROUNDS FOR DISCIPLINARY SANCTIONS UP TO AND INCLUDING IMMEDIATE
DISMISSAL (CATHOLIC FAITH AND MORAL STANDARD DSP 5112). ONLY THE PRINCIPAL OR THE PRESIDENT OF
McDONELL AREA CATHOLIC SCHOOLS HAS THE RIGHT TO DISMISS A STUDENT. ANY STUDENT DISMISSED OR
WITHDRAWN MAY NOT BE ON MACS SCHOOL PROPERTY OR BE PRESENT AT SCHOOL FUNCTIONS WITHOUT THE
PERMISSION OF THE PRINCIPAL OR PRESIDENT.

CONFLICT RESOLUTION
ADMINISTRATIVE RECOURSE (ADAPTED FROM DSR 5901) OUTLINE OF THE CHAIN OF AUTHORITY TO BE FOLLOWED
IN RESOLVING DISPUTES AT CATHOLIC SCHOOL SYSTEMS:
1. TEACHER, COACH, OR OTHER SCHOOL EMPLOYEE
PRINCIPAL
PRESIDENT
DEAN
DIOCESAN BISHOP (OR ASSIGNED DELEGATE)

oFwN

® ADMINISTRATIVE RECOURSE PROCEDURE IN THE DIOCESE OF LA CROSSE:
o NOTE 1: THE CONSEQUENCE DURING THE RECOURSE PROCEDURE IS TO BE ENFORCED. (DSP 5902)
o NOTE 2: DURING THE ADMINISTRATIVE RECOURSE PROCESS, IT IS UNDERSTOOD THAT WHILE
WORKING TO RECONCILE AN AUTHORITY MAY SEEK THE ASSISTANCE OF OTHERS, ESPECIALLY THOSE
RESPECTED FOR THEIR ABILITY TO RECONCILE; BUT THE AUTHORITY REMAINS RESPONSIBLE FOR
SEEKING THE RESOLUTION TO THE CONFLICT.
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CELL PHONES, ELECTRONICS, AND INTERNET USE POLICY

STUDENTS ARE PROHIBITED FROM USING CELL PHONES, IPADS, SMARTPHONE-TYPE DEVICES SUCH AS THE APPLE
IWATCH, PAGERS AND OTHER ELECTRONIC DEVICES IN SCHOOL BUILDINGS OR AT ANY SCHOOL SPONSORED
ACTIVITY OR FIELD TRIP UNLESS AUTHORIZED BY A STAFF MEMBER.

FOR SAFETY REASONS, ELEMENTARY STUDENTS MUST TURN CELL PHONES INTO THE OFFICE AS SOON AS THEY
ARRIVE IN THE MORNING. VIOLATIONS CAN LEAD TO PHONE CONFISCATION IN WHICH CASE PARENTS MAY BE
CALLED TO COME PICK UP THEIR CHILD'S PHONE IN THE OFFICE. PHONES WILL BE AVAILABLE TO BE PICKED UP BY
THE STUDENT AT THE END OF EACH SCHOOL DAY.

INTERNET USE POLICY

INTERNET USE IS AN IMPORTANT LEARNING TOOL THAT STUDENTS WILL USE FROM TIME TO TIME. FOR THESE
INSTRUCTIONAL PURPOSES, CLASSROOM TEACHERS MAY USE THE INTERNET FOR CHILD-APPROPRIATE
ACTIVITIES. NO UNSUPERVISED USE OF THE INTERNET BY STUDENTS IS ALLOWED. ANY STUDENT USE WILL BE ON
DISTRICT-APPROVED OR STAFF-PREVIEWED SITES.

L. EDUCATIONAL PURPOSE - USE THE INTERNET ONLY FOR SCHOOL ACTIVITIES.
e THE MACS INTERNET CONNECTION HAS BEEN ESTABLISHED FOR EDUCATIONAL PURPOSES. THESE INCLUDE
CLASS ACTIVITIES, CAREER DEVELOPMENT, AND VARIOUS HIGH-QUALITY DISCOVERY ACTIVITIES.
e MCDONELL SCHOOLS HAVE THE RESPONSIBILITY TO PLACE REASONABLE RESTRICTIONS ON MATERIAL
ACCESSED OR POSTED THROUGH ITS NETWORK OR DEVICES.

LL. PERSONAL RESPONSIBILITY - WHERE YOU GO ON THE INTERNET IS NOT A SECRET.

e USERS SHOULD KEEP IN MIND THAT WHEN THEY USE THE INTERNET, THEY ARE ENTERING A GLOBAL
COMMUNITY, AND ANY ACTIONS TAKEN BY THEM REFLECTS UPON THEM AND THE SCHOOL AS A WHOLE.
THEREFORE, ALL USERS WILL BEHAVE IN AN ETHICAL AND LEGAL MANNER.

® INTERNET, LAB OR NETWORK MAINTENANCE AND MONITORING MAY LEAD TO INDIVIDUAL DATA SCANS OR
SECURITY REVIEWS IF THERE IS REASONABLE SUSPICION THAT A USER HAS VIOLATED THIS POLICY. THIS
INCLUDES CAMERA SURVEILLANCE.

e WHEN YOU USE A COMPUTER NETWORK.

o YOU LEAVE ELECTRONIC FOOTPRINTS. THE ODDS OF GETTING CAUGHT DOING SOMETHING ILLEGAL
OR IMMORAL ARE AS GOOD AS THEY ARE IN THE REAL WORLD. YOUR USE OF THE INTERNET CAN BE
A MIRROR THAT WILL SHOW WHAT KIND OF PERSON YOU ARE.

o MCDONELL USES FIREWALLS AND FILTERING SOFTWARE TO MONITOR CONTENT AND ACTIVITY 24/7
TOGETHER WITH STUDENT AND TEACHER VIGILANCE AS PROMOTED BY CLASS INSTRUCTION AND/OR
STAFF DEVELOPMENT.

ILL. UNACCEPTABLE USES

e DO NOT GIVE OUT PERSONAL INFORMATION ABOUT YOURSELF OR OTHERS.

e USERS SHOULD NOT POST PERSONAL CONTACT INFORMATION THAT REVEALS YOUR LOCATION SUCH AS AN
ADDRESS OR TELEPHONE NUMBER. STUDENTS SHOULD NOT REVEAL ANOTHER PERSON’S NAME, ADDRESS,
OR TELEPHONE NUMBER, NOR TRANSMIT OR USE PICTURES OF OTHERS WITHOUT THEIR CONSENT.

e USERS AGREE NOT TO MEET SOMEONE IN PERSON WHO THEY HAVE MET ONLINE WITHOUT PARENT
APPROVAL.

e USERS SHOULD PROMPTLY TELL A TEACHER OR AN ADMINISTRATOR ABOUT ANY MESSAGE THAT IS
INAPPROPRIATE OR MAKES YOU FEEL UNCOMFORTABLE.

e HATE MAIL, HARASSMENT, DISCRIMINATORY REMARKS, OBSCENE OR PROFANE MATERIAL, AND OTHER
ANTISOCIAL BEHAVIORS ARE UNACCEPTABLE IN ANY COMMUNICATION.
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e AS PROTECTION AGAINST A CLAIM THAT YOU HAVE INTENTIONALLY VIOLATED THIS POLICY, SHOULD YOU
MISTAKENLY ACCESS INAPPROPRIATE INFORMATION, IMMEDIATELY INFORM YOUR TEACHER, PRINCIPAL,
GUIDANCE COUNSELOR, TECHNOLOGY DIRECTOR OR ADMINISTRATOR.

e THE MACS SYSTEM FULLY EXPECTS THAT STUDENTS WILL FOLLOW THEIR PARENT'S INSTRUCTIONS TO
ACCESS APPROPRIATE MATERIAL.

e EACH OF THE SCHOOLS WILL INTEGRATE DIGITAL LITERACY INTO PORTIONS OF THE CURRICULUM.

IV. SYSTEM SECURITY - DO NOT USE TECHNOLOGY TO GO WHERE YOU ARE NOT SUPPOSED TO GO.

e DO NOT ATTEMPT TO GAIN ACCESS TO ANY OTHER COMPUTER SYSTEM THROUGH THE INTERNET BEYOND
YOUR AUTHORIZED ACCESS. DO NOT LOOK FOR SECURITY PROBLEMS. THIS MAY BE CONSTRUED AS AN
ILLEGAL ATTEMPT TO GAIN ACCESS. IMMEDIATELY NOTIFY A TEACHER OR THE TECHNOLOGY DIRECTOR IF
YOU HAVE IDENTIFIED A POSSIBLE SECURITY PROBLEM.

e DO NOT MAKE DELIBERATE ATTEMPTS TO DISRUPT THE COMPUTER SYSTEM OR DESTROY DATA.

e DO NOT ATTEMPT TO BYPASS SECURITY RESTRICTIONS THAT ARE IN PLACE TO PROTECT NETWORK INTEGRITY,
INCLUDING ANY INTERNET FILTERING MECHANISM.

V. RESPECTING RESOURCE LIMITS - SHARE OUR RESOURCES WITH OTHERS.
e MACS HAS A REASONABLY FAST NETWORK, INTERNET CONNECTIONS AND 1:1 AND BRING YOUR OwN DEVICE

(BYOD) INITIATIVES. NONETHELESS, NETWORK RESOURCES AND AVAILABILITY MAY AT TIMES BE LIMITED.
ACADEMIC USE ALWAYS TAKES PRIORITY.

® PAPER USE IS MONITORED. PLEASE CONSERVE AND USE PRINT RESOURCES WISELY.

VI. PLAGIARISM AND COPYRIGHT INFRINGEMENT - DO NOT COPY WITHOUT GIVING PROPER CREDIT.

e ALL INFORMATION ACCESSIBLE ONLINE SHOULD BE ASSUMED TO BE SUBJECT TO COPYRIGHT PROTECTION.
INTERNET SOURCES SHOULD BE CREDITED APPROPRIATELY, AS WITH THE USE OF ANY COPYRIGHTED
MATERIAL.

e USERS WILL NOT TRANSFER OR STORE COPYRIGHTED MATERIALS THROUGH THE NETWORK BECAUSE, IN

SOME CASES, SUCH ACTIONS MAY RESULT IN LEGAL ACTION BEING TAKEN AGAINST MACS AS WELL AS THE
USER.

VIl. CONSEQUENCES FOR VIOLATION OF THE INTERNET ACCEPTABLE USE PoLICY
e VIOLATIONS OF THIS INTERNET ACCEPTABLE USE POLICY MAY RESULT IN THE LOSS OF NETWORK
PRIVILEGES. REPEATED OR SEVERE VIOLATIONS MAY RESULT IN DISCIPLINARY ACTION. MCDONELL AREA
CATHOLIC SCHOOLS WILL COOPERATE FULLY WITH LAW ENFORCEMENT OFFICIALS IN ANY INVESTIGATION
RELATED TO ANY ILLEGAL ACTIVITY CONDUCTED THROUGH THE MACS DIGITAL NETWORK.
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DRESS CODE PoLicy

McDoONELL AREA CATHOLIC SCHOOLS REQUIRE STUDENT ATTIRE THAT IS CONDUCIVE TO A LEARNING
ENVIRONMENT. MACS HAS ESTABLISHED GUIDELINES TO HELP IN MATTERS OF APPROPRIATE DRESS FOR
ELEMENTARY STUDENTS.

UNIFORM CLOSET: FOR YOUR CONVENIENCE, EACH SCHOOL HAS A UNIFORM EXCHANGE SPONSORED BY HOME AND
SCHOOL. PLEASE FEEL FREE TO TAKE CLOTHING FROM THE UNIFORM EXCHANGE FREE OF CHARGE. GIVE BACK BY
DROPPING OFF LIGHTLY USED UNIFORM APPROPRIATE CLOTHING WHICH NO LONGER FITS YOUR CHILDREN AT THE
UNIFORM EXCHANGE. IF A STUDENT IS OUT OF UNIFORM, WE WILL HELP THEM FIND CLOTHING FROM THE CLOSET
TO WEAR FOR THE DAY AND BRING HOME.

LITTLE MACKS 3K DOES NOT HAVE A DRESS CODE. PARENTS ARE ASKED TO SEND THEIR CHILDREN IN CLEAN,
COMFORTABLE, WEATHER-APPROPRIATE CLOTHING AND FOOTWEAR, INCLUDING APPROPRIATE OUTDOOR CLOTHING.
A CHANGE OF CLOTHES SHOULD BE AVAILABLE IN THEIR BACKPACKS EVERYDAY.

DAILY DRESS CODE
e L4KTO 5TH

o PANTS: STUDENTS MAY WEAR SOLID BLACK, GRAY, NAVY BLUE OR KHAKI DRESS PANTS. NO JOGGERS,
CARGO PANTS OR LEGGINGS. JOGGERS ARE ATHLETIC-STYLE PANTS THAT ARE TYPICALLY MADE OF
SOFT, STRETCHY MATERIAL, OFTEN FEATURING AN ELASTIC WAISTBAND, TAPERED LEGS, AND FITTED
CUFFS AT THE ANKLES. LEGGINGS AND BIKER SHORTS ARE ONLY PERMITTED UNDER SKIRTS OR
DRESSES AT ALL TIMES, INCLUDING OUT-OF-UNIFORM DAYS.

o SHIRTS: COLLARED OR TURTLENECK SHIRTS OF SOLID WHITE, RED, PINK, YELLOW, GRAY, BLACK OR
ANY SHADE OF BLUE WITH OR WITHOUT MACS SCHOOL-LOGO (LONG OR SHORT SLEEVE) MAY BE
WORN. T-SHIRTS ARE ALLOWED ONLY ON NON-UNIFORM DAYS.

o SWEATERS/SWEATSHIRTS: SOLID WHITE, RED, PINK, YELLOW, GRAY, BLACK OR ANY SHADE OF BLUE
SWEATERS OR NON-HOODED SWEATSHIRTS. LOGOS, INCLUDING MACS LOGOS, SHOULD BE 3X3
INCHES OR LESS. HOODED SWEATSHIRTS/SWEATERS ARE ALLOWED ONLY ON NON UNIFORM DAYS.
MACS SWEATSHIRTS MUST HAVE LOGOS THAT ARE 3X3 OR SMALLER UNLESS ON FRIDAYS.

o  SKIRTS/JUMPERS: GIRLS MAY WEAR SOLID GRAY, BLACK, NAVY BLUE OR KHAKI SKIRTS OR JUMPERS
OF APPROPRIATE LENGTH WITH COLLARED SHIRTS OR BLOUSES.

o DRESSES: DRESSES MUST BE_SOLID GRAY, BLACK, NAVY, WHITE, RED, PINK, YELLOW, OR GRAY.

o SHOES, SOCKS AND TIGHTS: STURDY SHOES OR TENNIS SHOES ARE RECOMMENDED. SOCKS, TIGHTS
AND LEGGINGS OF_SOLID WHITE, GRAY, BLACK OR NAVY BLUE MAY BE WORN UNDER A JUMPER OR A
SKIRT. GIRLS WEARING A SKIRT ARE ASKED TO WEAR LEGGINGS DURING NON-SHORTS SEASON.
CowBoY/COWGIRL, WORK BOOTS MAY BE WORN, BUT TENNIS SHOES ARE REQUIRED WHEN ACTIVE
IN THE GYM OR OUTSIDE. SOCKS MUST BE WORN AT ALL TIMES.

o 4K ONLY MAY WEAR STRETCHY KNITS, SWEAT PANTS, AND MACS/MACKS SPIRIT WEAR IN ADDITION
TO THE ABOVE OPTIONS.

o BANDANAS, HATS, HOODED SWEATSHIRTS, AND FLEECE JACKETS MAY ONLY BE WORN OUTDOORS.

o ALL CLOTHES SHOULD BE FREE OF RIPS, TEARS, OR HOLES.

SHORTS SEASON: APRIL 1-OCTOBER 31
e 3KTO5TH

o SoLip BLACK, GRAY, NAVY BLUE OR KHAKI DRESS SHORTS (NO JEANS OR ATHLETICS SHORTS),
SKORTS OR CAPRIS MAY BE WORN WITH UNIFORM SHIRTS THROUGH OCTOBER 31ST AND AGAIN
STARTING APRIL 1 UNTIL THE END OF THE SCHOOL YEAR.

o ATST CHARLES, SANDALS ARE NOT PART OF THE DRESS CODE. THESE CAN BE WORN AT HOLY
GHOST DURING SHORTS SEASON. STUDENTS SHOULD WEAR ATHLETIC SHOES ON PHY-ED DAYS.

o STUDENTS WILL NOT BE ALLOWED TO CHANGE INTO/OUT OF SHORTS DURING THE SCHOOL DAY.
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PHYSICAL EDUCATION
e LKTOS5TH
o STUDENTS AT ST. CHARLES DO NOT CHANGE FOR PHY-ED. ALL STUDENTS ARE REQUIRED TO HAVE
WELL-FITTING ATHLETIC SHOES ON PHY-ED DAYS.
o AT HoLy GHOST ONLY, MODEST CLOTHING FOR PHY-ED CONSISTS OF T-SHIRTS AND LONG SHORTS
OR SWEATPANTS. SOCKS AND ATHLETIC SHOES ARE REQUIRED. INFRACTIONS ARE AS FOLLOWS:
| | 1) PARENTS WILL BE NOTIFIED IF A STUDENT FORGETS THEIR CLOTHES THE FIRST TIME.
[ ] 2) THE SECOND TIME, THE PRINCIPAL WILL EMAIL THE PARENTS.
| | 3) THE THIRD TIME A STUDENT FORGETS THEIR PE CLOTHES IN A TRIMESTER, A PHONE CALL
WILL BE MADE.
o BEING PREPARED FOR CLASS COUNTS FOR PART OF THE PHY-ED GRADE FOR STUDENTS IN GRADES
3-5.

JEANS/MACS SPIRIT WEAR FRIDAYS
e LKTOS5TH
o EVERY FrRIDAY (UNLESS OTHERWISE INDICATED), STUDENTS ARE ALLOWED TO WEAR JEANS WITH A
UNIFORM SHIRT OR MACS SPIRIT WEAR SHIRT/HOODED SWEATSHIRT.

SPECIAL EVENTS AND NON-UNIFORM DAYS
e LKTOSTH

o  YOU WILL BE INFORMED IN EMAIL AND/OR FLYER OF DAYS WHEN UNIFORMS ARE NOT REQUIRED
(DRESS-UP DAYS, SPECIAL EVENTS, ETC.). ACCEPTABLE ATTIRE WILL BE STATED IN A NOTE.

o TEAM JERSEYS CAN BE WORN ON A SCHOOL DAY IF THERE IS A GAME THAT DAY OF A PLAYOFF
CELEBRATION.

o STRETCHY KNITS, DENIM JEANS, SWEAT PANTS, WIND PANTS, SHOES WITH HEELS OVER ONE INCH
MAY ONLY BE WORN FOR SPECIAL EVENTS OR ON A NON-UNIFORM DAY (SEE ABOVE FOR 4K
EXCEPTION)

JEWELRY AND OTHER EXTERNAL
e 3KTO 5TH
o MAKEUP MAY ONLY BE WORN FOR SPECIAL EVENTS.
o HEADBANDS ARE ALLOWED.
o HAIR COLOR MUST BE NATURAL OR CAN BE COLORED BLACK, BROWN, OR BLONDE, AND FREE OF
TINSEL AND BEADS.

DRESS CODE INFRACTIONS
HoLy GHOST:

IF A STUDENT IS OUT OF DRESS CODE, THEY WILL EITHER BE ASKED TO FIND SOMETHING IN THE UNIFORM
CLOSET, OR TO NOT WEAR THAT CLOTHING AGAIN.

ST. CHARLES:

1. THE FIRST TIME A STUDENT IS OUT OF DRESS CODE, A PARENT WILL BE EMAILED OR NOTIFIED BY THE
TEACHER.

2. THE SECOND TIME A STUDENT IS OUT OF DRESS CODE, THE PARENT WILL BE CONTACTED. STUDENTS WILL
BE ASKED TO CHANGE.

PLAYGROUND ATTIRE

CHILDREN SHOULD DRESS APPROPRIATELY FOR THE WEATHER AND FOR THE TYPE OF PLAY THEY WANT TO ENGAGE
IN. WARM COATS, SNOW PANTS, HATS, MITTENS AND BOOTS ARE REQUIRED FOR WINTER RECESSES. BOOTS ARE
REQUIRED IF SNOW IS ON THE GROUND. COATS, HATS AND GLOVES ARE REQUIRED WHEN IT IS BELOW 30 DEGREES.
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SNOW PANTS ARE STRONGLY ENCOURAGED FOR WARMTH REGARDLESS OF SNOW. WHEN BELOW 50, STUDENTS
SHOULD ALWAYS BRING A COAT OUTSIDE, THOUGH THEY MAY TAKE IT OFF IF THEY ARE UNCOMFORTABLE. CHILDREN
SHOULD WEAR CLOTHES THAT THEY FEEL FREE TO PLAY IN. IF YOU HAVE A DAUGHTER WHO WANTS TO CLIMB, HANG
OR TUMBLE, YOU WILL WANT TO SEND HER IN CLOTHES THAT ARE APPROPRIATE FOR THOSE ACTIVITIES.

FEES AND PAYMENTS

IF FAMILIES PAY MORE THAN WHAT THE FIELD TRIP COSTS, THE MONEY WILL BE PUT TOWARD THE STUDENTS'
ACCOUNT. ALL SCHOOL PAYMENTS (SUCH AS HOT LUNCH, LIBRARY BOOKS, ETC.) MUST BE PAID PRIOR TO THE END
OF THE SCHOOL YEAR.

FIELD TRIP POLICY

OCCASIONALLY OUR TEACHERS AND STUDENTS LEAVE SCHOOL PROPERTY TO TAKE AN EDUCATIONAL FIELD TRIP. ALL
PARENTS/GUARDIANS (3K-5TH) WILL BE ASKED TO SIGN A GENERAL PERMISSION SLIP THAT ALLOWS THEIR CHILD TO
LEAVE SCHOOL GROUNDS. YOU WILL ALSO BE NOTIFIED IN WRITING BEFORE EACH OFF SITE FIELD TRIP. STUDENTS
ARE EXPECTED TO MAINTAIN APPROPRIATE BEHAVIORS WHEN ON A FIELD TRIP.

PARENTS WHO HAVE COMPLETED THE DIOCESAN SAFE ENVIRONMENT AND HAVE BEEN APPROVED BY OUR DIOCESAN
OFFICE MAY VOLUNTEER AND/OR BE ASKED TO CHAPERONE A FIELD TRIP. CONTACT THE MACS CENTRAL OFFICE
ANNUALLY FOR SAFE ENVIRONMENT COMPLIANCE. PARENTS ARE EXPECTED TO PROVIDE SUPERVISION FOR AN
ASSIGNED GROUP OF STUDENTS ON EACH FIELD TRIP. WE ENCOURAGE PARENTS TO MAKE ALTERNATE
ARRANGEMENTS FOR YOUNGER SIBLINGS SO THAT THEY CAN ENJOY THE FIELD TRIP EXPERIENCE WITH THEIR
ELEMENTARY SCHOOL STUDENTS. THE STAFF TRIES TO GIVE ALL INTERESTED PARENTS AN OPPORTUNITY TO JOIN US
FOR FIELD TRIPS BUT THE NUMBER OF ACCOMPANYING PARENTS MAY BE LIMITED FOR CERTAIN OUTINGS. BECAUSE
FIELD TRIPS ARE A PART OF THE CURRICULUM, WE ENCOURAGE ALL STUDENTS TO ATTEND. IF A STUDENT HAS BEEN
EXCUSED FROM A FIELD TRIP BY THEIR PARENTS, THE SCHOOL MAY NOT BE ABLE TO PROVIDE CHILDCARE FOR THE
STUDENT FOR THE DURATION OF THE FIELD TRIP. PLEASE MAKE OTHER ARRANGEMENTS FOR YOUR CHILD IF THE
CLASS WILL BE OFF CAMPUS FOR THE ENTIRE SCHOOL DAY.

GRANTS

GRANTS ARE AN IMPORTANT PART OF THE MCDONELL AREA CATHOLIC SCHOOL SYSTEM'S BUDGET AND HELP FUND
PROJECTS, PROGRAMS, AND EVERYDAY NEEDS. THESE CAN BE ANNUAL, BI~-ANNUAL, QUARTERLY, OR
SINGLE-APPLICATION GRANTS. THE ADVANCEMENT DEPARTMENT REGULARLY APPLIES FOR AVAILABLE GRANTS. IF
YOU FIND A GRANT YOU THINK MACS COULD QUALIFY FOR, PLEASE SEND THE INFORMATION TO
ADVANCEMENT@MACS.K12.WI.US.

ADVANCEMENT & FUNDRAISING

ADVANCEMENT AND FUNDRAISING ARE KEY TO BOTH THE DAY-TO-DAY AND LONG-TERM SUCCESS OF MCDONELL
AREA CATHOLIC SCHOOLS. PROPERLY MANAGING FUNDRAISING IS VITAL TO AVOID LEGAL ISSUES AND TO PROTECT
THE FINANCIAL HEALTH OF THE SCHOOL SYSTEM. OUR PRIMARY SYSTEM FUNDRAISERS INCLUDE THE A. B.
McDoONELL ViSION FUND (ANNUAL FUND DRIVE), THE SPAGHETTI SPECTACULAR—HELD ON THE LAST SUNDAY IN
JANUARY TO KICK OFF CATHOLIC SCHOOLS WEEK—THE SPRING SPECTACULAR, AND THE SCRIP PROGRAM. FAMILIES
ARE ENCOURAGED TO COMPLETE SOME OF THEIR REQUIRED 30 VOLUNTEER HOURS BY PARTICIPATING IN THESE
EVENTS.

THE SCRIP GIFT CARD PROGRAM HELPS OFFSET STUDENT TUITION COSTS WHILE PROVIDING ESSENTIAL FUNDING
FOR MCDONELL AREA CATHOLIC SCHOOLS. PARENTS, FAMILY MEMBERS, FRIENDS, AND SUPPORTERS ARE
ENCOURAGED TO REGULARLY PURCHASE GIFT CARDS FROM BOTH LOCAL AND NATIONAL RETAILERS.

TO LEARN MORE ABOUT OUR FUNDRAISERS, PLEASE VISIT THE “SUPPORT MACS"” SECTION OF OUR WEBSITE.
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OUR FUNDRAISING POLICY ENSURES THAT FUNDRAISING EFFORTS ARE WELL-ORGANIZED AND ALIGNED WITH THE
SCHOOL'S MISSION AND GOALS. IT AIMS TO:

STREAMLINE FUNDRAISING EFFORTS.

BUILD AND MAINTAIN POSITIVE RELATIONSHIPS WITH DONORS.
PROVIDE OVERSIGHT WHILE ENCOURAGING CREATIVITY.
SUPPORT BOTH NEW AND ONGOING PROGRAMS.

FUNDRAISING GUIDELINES:

® ALL FUNDRAISING ACTIVITIES MUST BE APPROVED BY THE MACS ADVANCEMENT DIRECTOR AND THE
PRESIDENT.

e FUNDRAISING INCLUDES ANY ACTIVITY THAT SEEKS DONATIONS, WHETHER THROUGH SELLING ITEMS OR
REQUESTING CONTRIBUTIONS. IT APPLIES TO EVENTS LED BY STUDENTS, PARENTS, OR STAFF.

e TO REQUEST APPROVAL FOR A FUNDRAISER, WORK WITH YOUR PRINCIPAL OR PARENT GROUP CHAIR TO
suBMIT THE MACS FUNDRAISING REQUEST FORM WITH DETAILS INCLUDING THE PURPOSE, METHOD, TARGET
AUDIENCE, DATE, BUDGET, AND REVENUE GOALS.

e ALL FUNDS RAISED MUST BE USED AS ADVERTISED, AND NO OTHER MACS STAFF OR VOLUNTEERS ARE
AUTHORIZED TO SIGN CONTRACTS RELATED TO FUNDRAISING, EXCEPT FOR THE PRESIDENT OR DEAN.

ADDITIONAL GUIDELINES FOR FUNDRAISING:

e FUNDS RAISED FOR OUTSIDE ORGANIZATIONS MUST ALSO BE APPROVED BY MACS ADMINISTRATION.

e ALL MONEY COLLECTED MUST BE SENT TO THE MACS CENTRAL OFFICE FOR DEPOSIT, AND RECEIPTS MUST
BE MAINTAINED LOCALLY.

o ANY AGREEMENTS OR CONTRACTS RELATED TO FUNDRAISING MUST BE REVIEWED AND PRE-APPROVED BY
THE DIOCESAN OFFICE FOR TEMPORALITIES (ALLOW 5-10 BUSINESS DAYS).

ADMINISTRATIVE ROLES:

e ADVANCEMENT DIRECTOR; OVERSEES SYSTEM-LEVEL FUNDRAISING EVENTS, SUCH AS THE SPAGHETTI
SPECTACULAR AND ANNUAL FUND CAMPAIGNS.

e PRINCIPAL: MANAGES FUNDRAISING FOR HOME AND SCHOOL ASSOCIATIONS, STUDENT CLUBS, AND PARENT
GROUPS.

e ATHLETIC AND ACTIVITIES DIRECTOR: MANAGES FUNDRAISING FOR THE BOOSTER CLUB, ALONG WITH
FACULTY FOR RELATED AREAS LIKE FINE ARTS OR FAITH BOOSTERS.

FOR ANY QUESTIONS OR ASSISTANCE REGARDING FUNDRAISING, CONTACT THE MACS DIRECTOR OF ADVANCEMENT
OR PRESIDENT.

NON-DISCRIMINATION POLICY

EVERY CATHOLIC SCHOOL IN THE LA CROSSE DIOCESE RESPECTS THE DIGNITY OF EACH INDIVIDUAL AND,
THEREFORE, WILL NOT DISCRIMINATE ON THE BASIS OF RACE, NATIONALITY, OR SEX IN REGARD TO ENROLLMENT.
THE DIOCESE OF LA CROSSE HAS THE OBLIGATION TO PUBLICIZE ITS NONDISCRIMINATION POLICIES. AS A
501(c)(3) NON-PROFIT, MACS DOES NOT DISCRIMINATE ON THE BASIS OF RACE, COLOR, NATIONAL AND ETHNIC
ORIGIN IN ADMINISTRATION OF ITS EDUCATIONAL AND ADMISSIONS POLICIES, SCHOLARSHIP AND FINANCIAL AID,
AND ATHLETIC AND OTHER SCHOOL PROGRAMS.
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PHOTO USAGE POLICY

THROUGHOUT THE SCHOOL YEAR, STUDENTS AND PARENTS ARE PHOTOGRAPHED OR VIDEOTAPED DURING
CLASSROOM ACTIVITIES, SPECIAL PROGRAMS OR EVENTS. THE PICTURES ARE USED TO SHARE MACS NEWS AND
SUCCESSES OF YOUR CHILDREN. PHOTOS WOULD BE USED IN NEWSLETTERS, YEARBOOKS, MACS PROMOTIONAL
ITEMS, ON THE WEBSITE, IN SOCIAL MEDIA, IN LOCAL NEWSPAPERS, ETC. THE DIOCESE OF LA CROSSE MAY ALSO
USE YOUR CHILD'S PHOTO.

NOTE: MACS AnD THE DIOCESE OF LA CROSSE RESERVE THE RIGHT TO CHOOSE WHICH PHOTOGRAPHS ARE USED,
WHEN THEY ARE USED, AND FOR WHAT LENGTH OF TIME THEY WILL BE POSTED.

IN ORDER TO BE CERTAIN WE DO NOT INFRINGE ON THE PRIVACY OF YOUR CHILD/FAMILY WE ASK YOUR PERMISSION
FIRST. YOU WILL BE GIVEN THE OPPORTUNITY TO OPT OUT OF PHOTO PERMISSIONS DURING THE ENROLLMENT
PROCESS.

PLAYGROUND PoLIcY

MACS PLAYGROUND RULES ARE MADE TO PROTECT ALL CHILDREN ON THE PLAYGROUND AND TO KEEP THEM SAFE.
FOR THIS REASON, IT IS IMPORTANT THAT EVERYONE KNOWS AND OBEYS THE RULES AND GUIDELINES. THESE ARE
POSTED IN EACH CLASSROOM AND THROUGHOUT OUR SCHOOL BUILDING. QUR PLAYGROUND SUPERVISOR, PARENT
VOLUNTEERS AND TEACHERS ARE ON THE PLAYGROUND TO HELP KEEP OUR CHILDREN SAFE BUT OCCASIONALLY
BUMPS AND FALLS OCCUR. IF THIS HAPPENS, STUDENTS ARE ESCORTED TO THE OFFICE FOR BAND-AIDS, ICE PACKS
AND SOME TENDER LOVING CARE. IF THE INJURY IS SEVERE OR QUESTIONABLE, PARENTS WILL BE NOTIFIED BY
PHONE.

RELIGIOUS EXPECTATIONS

ACCORDING TO DIOCESAN PoLICY DSP 6225: NON-CATHOLIC STUDENTS FULLY ENROLLED IN A CATHOLIC SCHOOL
ARE REQUIRED TO PARTICIPATE IN ALL SCHOOL ACTIVITIES AND COURSES AS CATHOLIC STUDENTS, PROVIDED SUCH
ACTIVITY IS PERMITTED BY CANON LAW. ALL STUDENTS ATTENDING MCDONELL AREA CATHOLIC SCHOOLS ARE
EXPECTED TO ATTEND OUR WEEKLY SCHOOL MASSES. LITTLE MACKS 3K WILL NOT REGULARLY ATTEND SCHOOL
MASS BUT WILL HAVE CGS ONCE A WEEK. LITTLE MACKS 4K WILL ATTEND MASS MONTHLY AFTER OCTOBER. THOSE
STUDENTS WHO HAVE RECEIVED THEIR FIRST COMMUNION WILL BE ALLOWED TO RECEIVE THE HOLY EUCHARIST AT
MASS. ATTENDANCE AT OUR WEEKLY SCHOOL MASS DOES NOT FULFILL YOUR WEEKEND MASS OBLIGATION. WE
ENCOURAGE ALL FAMILIES TO ATTEND CHURCH TOGETHER ON THE WEEKENDS AND TO

PARTICIPATE IN THEIR PARISH EVENTS. ALL STUDENTS ARE EXPECTED TO PARTICIPATE IN ALL

RELIGION CLASSES AND RELIGION ACTIVITIES THAT ARE SCHOOL RELATED. ALL STUDENTS ARE

EXPECTED TO UNDERSTAND, FOLLOW AND LIVE THE CATHOLIC VIRTUES OF FAITH, HOPE, CHARITY,

PRUDENCE, JUSTICE, FORTITUDE, TEMPERANCE, RESPECT AND FRIENDSHIP. THESE VIRTUES ARE

PART OF OUR CURRICULUM AND ENCOURAGED IN OUR DAILY ROUTINES, SCHOOL ACTIVITIES AND EVENTS.

PARENTS AND GUARDIANS ARE WELCOMED AND ENCOURAGED TO ATTEND MASS WITH THEIR CHILD AND HIS/HER
CLASSMATES ANY TIME. STUDENTS AT BOTH SCHOOLS USUALLY ATTEND MASS ON WEDNESDAYS AT 8:30 A.M.

SEPARATED/DIVORCED PARENT POLICY

MACS ELEMENTARY SCHOOLS MAINTAIN STRICT NEUTRALITY BETWEEN PARENTS WHO ARE INVOLVED IN AN ACTION
AFFECTING THE FAMILY, UNLESS OTHERWISE DIRECTED BY A COURT ORDER.

PRIOR TO THE BEGINNING OF EACH SCHOOL YEAR, EACH PARENT ENROLLING A STUDENT WILL BE REQUESTED TO
PROVIDE THE PRINCIPAL WITH CURRENT INFORMATION REGARDING ANY COURT ORDER THAT INDICATES SPECIFIC
RIGHTS FOR THE CHILD'S PARENTS. IN THE ABSENCE OF A COURT ORDER, NEITHER PARENT WILL HAVE RIGHTS OVER
THE OTHER PARENT. A FORM AUTHORIZING INDIVIDUALS FOR PICK UP FROM SCHOOL WILL BE SENT TO EVERY
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FAMILY AT THE BEGINNING OF THE YEAR. IT IS OF THE UTMOST IMPORTANCE THAT WE HAVE UP TO DATE
INFORMATION REGARDING WHO IS ALLOWED TO PICK UP THE CHILD(REN) FROM SCHOOL. SHOULD ANY
ARRANGEMENTS CHANGE THROUGHOUT THE COURSE OF THE SCHOOL YEAR, THE CUSTODIAL PARENT(S) ARE
REQUIRED TO APPROVE CHANGES TO THE AUTHORIZED PICK UP LIST. THIS IS FOR THE BENEFIT AND SAFETY OF ALL
STUDENTS IN OUR SCHOOLS.

UNLESS DIRECTED BY A COURT ORDER, BOTH PARENTS, CUSTODIAL AND NONCUSTODIAL, ARE ENTITLED TO ALL
GRADE REPORTS, NEWSLETTERS, DISCIPLINARY ACTION AND TEACHER/PRINCIPAL CONFERENCE APPOINTMENTS.
DELIVERY OF ALL SUCH INFORMATION WILL BE MADE IN THE SAME MANNER TO BOTH PARENTS. THIS INFORMATION
WILL BE SENT WITH THE CHILD UNLESS OTHER ARRANGEMENTS ARE MADE WITH THE ADMINISTRATION.

STUDENT SUPPORT SERVICES POLICY

STUDENTS WHO DEMONSTRATE ACADEMIC OR BEHAVIORAL NEEDS MAY BE ELIGIBLE TO RECEIVE SOME ASSISTANCE
THROUGH A MACS ACCOMMODATION PLAN. THIS PLAN IS NOT A LEGAL DOCUMENT, AND IS NOT A SUBSTITUTE FOR
SPECIAL EDUCATION SERVICES. MACS ACCOMMODATION PLANS ARE CREATED THROUGH COLLABORATION WITH
TEACHERS, STUDENT SUPPORT STAFF, BUILDINGS ADMINISTRATORS AND STUDENTS (WHEN APPROPRIATE).

STUDENTS WHO HAVE DISABILITIES MAY BE ELIGIBLE FOR AN INDIVIDUALIZED SERVICE PLAN (ISP) OR 504
ACCOMMODATION PLAN THROUGH THE CHIPPEWA FALLS UNIFIED SCHOOL DISTRICT. DETERMINATION OF
ELIGIBILITY IS MADE THROUGH FORMAL EVALUATION BY CHIPPEWA FALLS SCHOOL PSYCHOLOGISTS. MORE
INFORMATION ON RIGHTS OF STUDENTS WITH DISABILITIES WHO ATTEND PRIVATE SCHOOLS CAN BE FOUND ON THE
WI DEPARTMENT OF INSTRUCTION'S WEBSITE: DPI.GOV/SPED/TOPICS/PRIVATE-SCHOOLS

FAMILIES WHO TRANSFER TO MACS FROM ANOTHER SCHOOL ARE ASKED TO SIGN A FORM RELEASING THEIR
STUDENTS' RECORDS TO MACS, AND TO SHARE ANY INFORMATION ABOUT PREVIOUS SPECIAL EDUCATION AND
ACADEMIC OR BEHAVIORAL INTERVENTION.

TITLE | AND SUPPORT SERVICES PoLICY

TITLE | IS A FEDERAL PROGRAM TO ASSIST SCHOOLS WITH MEETING THE NEEDS OF STUDENTS WHO LIVE IN
HOUSEHOLDS WITH INCOME LEVELS THAT QUALIFY FOR FREE AND REDUCED LUNCH. MACS ELEMENTARY STUDENTS
WHO QUALIFY MAY RECEIVE TITLE | SERVICES THROUGH THE PUBLIC SCHOOL SYSTEM.

IF YOU HAVE ANY QUESTIONS, THERE ARE RESOURCES AVAILABLE THROUGH THE WISCONSIN DEPARTMENT OF
PuBLIC INSTRUCTION OR THE FEDERAL DEPARTMENT OF EDUCATION. YOU ARE ALSO ENCOURAGED TO CONTACT
OUR SCHOOL STAFF FOR MORE INFORMATION.

ToBACCO AND ALCOHOL USE PoLicy

No SMOKING, VAPING, OR ALCOHOL CONSUMPTION IS ALLOWED IN SCHOOL BUILDINGS. EXCEPTIONS FOR
ALCOHOLIC BEVERAGE CONSUMPTION ON SCHOOL PREMISES OR AT SCHOOL-SPONSORED ACTIVITIES MAY OCCUR
ONLY WHEN SPECIFICALLY PERMITTED IN WRITING AND APPROVED BY THE SCHOOL ADMINISTRATOR OR PRESIDENT
AND WHEN SUCH USE IS CONSISTENT WITH STATE LAW, LOCAL ORDINANCES, AND SCHOOL POLICIES.

ELECTRONIC DEVICES AND TOYS FROM HOME POLICY

PLEASE DO NOT SEND ANY ELECTRONIC DEVICES, TOYS, OR VALUABLES FROM HOME TO SCHOOL. WE TRY TO
PROVIDE ALL INDOOR AND OUTDOOR RECESS EQUIPMENT THAT STUDENTS NEED. IN ADDITION, ELECTRONIC
DEVICES, TOYS AND ITEMS SUCH AS TRADING CARDS, POKEMON CARDS, HAND-HELD VIDEO GAMES, ETC., CAN BE
VERY DISTRACTING TO LEARNING. I[F STUDENTS HAVE NON-SCHOOL ELECTRONIC DEVICES OR OTHER PROHIBITED
ITEMS AT SCHOOL, THEY MAY BE TAKEN AWAY. IN SOME CASES, THE TOYS WILL BE RETURNED TO STUDENTS AT THE
END OF THE SCHOOL DAY.
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VANDALISM PoLICY

OUR GOAL IS TO BE RESPECTFUL OF OUR BUILDINGS, FURNISHINGS AND SUPPLIES. STUDENTS WILL BE TAUGHT
HOW TO CARE FOR MATERIALS AND SUPPLIES. TEACHERS WILL ALSO INSPECT MATERIALS BEFORE THEY ARE
CHECKED OUT TO STUDENTS. IF A STUDENT BREAKS, DAMAGES OR VANDALIZES (WRITES ON, CARVES INTO, ETC.)
ANYTHING AT SCHOOL, PARENTS WILL BE NOTIFIED AND REPAIRS OR REPLACEMENT FEES WILL BE EXPECTED. PLEASE
DISCUSS THIS POLICY WITH YOUR CHILD TO HELP KEEP OUR BUILDINGS, FURNISHINGS AND SUPPLIES IN GOOD
CONDITION. WE ARE PROUD OF OUR SCHOOLS!

WEAPONS PoLICY

NO WEAPONS ARE ALLOWED ON SCHOOL PROPERTY AT ANY TIME EXCEPT BY AUTHORIZED LAW ENFORCEMENT
PERSONNEL. SUSPENSION AND EXPULSION ARE POSSIBLE CONSEQUENCES FOR VIOLATIONS OF THIS POLICY. NO
GUNS, KNIVES, WEAPONS OR LIGHTERS ARE ALLOWED ON PROPERTY.
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STUDENT LIFE

BIRTHDAYS AND SPECIAL EVENTS

WE ENJOY RECOGNIZING STUDENT BIRTHDAYS AT OUR SCHOOLS AND DO SO AT OUR “MERRY MONDAY AND TERRIFIC
TUESDAY” MEETINGS AS WELL AS IN INDIVIDUAL CLASSROOMS. ALL TREATS, WHETHER BIRTHDAY OR SPECIAL
EVENTS, MUST BE APPROVED IN ADVANCE BY THE CLASSROOM TEACHER.

PARTIES ARE VERY EXCITING AND A CHILD MAY WANT TO HAND OUT BIRTHDAY INVITATIONS AT SCHOOL. IF THE
INVITATIONS ARE DISTRIBUTED IN SCHOOL, THEY MUST INCLUDE THE ENTIRE CLASS, OR ALL THE BOYS OR ALL THE
GIRLS. WE ASK THAT INVITATIONS BE MAILED TO A CHILD'S HOME WHEN ONLY A FEW STUDENTS ARE INVITED TO A
PARTY IN ORDER TO AVOID HURTING THE FEELINGS OF THOSE STUDENTS WHO ARE NOT INVITED.

CLASS PICTURES

INDIVIDUAL STUDENT PHOTOGRAPHS AS WELL AS CLASS COMPOSITES WILL BE TAKEN IN THE FALL. PHOTOGRAPH
PACKETS MAY BE PURCHASED BY FAMILIES DIRECTLY THROUGH THE PHOTOGRAPHER. THE PICTURES WILL ALSO BE
PUBLISHED IN THE YEARBOOK IN THE SPRING.

HOMEWORK
TEACHERS AT ST. CHARLES AND HOLY GHOST SCHOOLS MAY ASSIGN HOMEWORK ACCORDING TO THE FOLLOWING
GUIDELINES:

3K-K No HOMEWORK 3RD 30 MINUTES TOTAL

GRADE GRADE

1sT GRADE 10 MINUTES TOTAL LTH 40 MINUTES TOTAL
GRADE

2ND GRADE 20 MINUTES TOTAL 5TH 50 MINUTES TOTAL
GRADE

WE BELIEVE THAT WHEN PARENTS, STUDENTS AND TEACHERS WORK TOGETHER, STUDENTS LEARN MORE. SOME
HOMEWORK ASSIGNMENTS WILL REQUIRE FAMILY ASSISTANCE AND OTHERS SHOULD BE COMPLETED
INDEPENDENTLY BY THE STUDENT. STUDENTS ARE ENCOURAGED TO READ INDEPENDENTLY AND WITH THEIR
PARENTS AT LEAST 20 MINUTES EACH NIGHT. THIS CONSISTENT READING WILL GREATLY IMPROVE YOUR CHILD'S
READING ACHIEVEMENT. WE HOPE THAT YOU SEE HOMEWORK AS A WAY TO FOLLOW YOUR CHILD'S LEARNING AND
AS AN OPPORTUNITY TO PARTNER IN YOUR CHILD'S EDUCATION. |IF AT ANY TIME YOU FEEL THAT YOUR CHILD HAS
MORE WORK THAN THE TIME INDICATED ABOVE, PLEASE REACH OUT TO YOUR CHILD'S TEACHER IMMEDIATELY.

IF MISSING ASSIGNMENTS PERSIST, THE CLASSROOM TEACHER WILL EMAIL OR CALL YOU, BUT ULTIMATELY IT IS
YOUR CHILD'S RESPONSIBILITY TO COMPLETE HIS/HER ASSIGNMENTS. IT IS IMPORTANT THAT PARENTS TAKE TIME
TO READ AND SIGN THEIR CHILD'S PLANNER EACH NIGHT SO THAT YOU ARE AWARE. IN THE EVENT YOUR CHILD
MISSES A DAY OR MORE OF SCHOOL, HE OR SHE WILL BE GIVEN REASONABLE TIME TO MAKE UP MISSING
ASSIGNMENTS. HOMEWORK WILL NOT BE GIVEN TO A STUDENT PRIOR TO THEIR ABSENCE.
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LosT TEXTBOOKS OR LIBRARY BOOKS

READING IS FUNDAMENTAL TO LEARNING. STUDENTS K-5 ARE ENCOURAGED TO CHECK BOOKS OUT TO TAKE HOME
TO READ. LIBRARY BOOKS ARE AVAILABLE TO K-5 STUDENTS IN THE SCHOOL LIBRARY THROUGHOUT THE SCHOOL
YEAR. STUDENTS (K-5) ARE EXPECTED TO RETURN THEIR LIBRARY BOOKS BY THEIR DUE DATE. DURING THE SCHOOL
YEAR, STUDENTS WILL BE REMINDED TO RETURN ANY OVERDUE BOOKS. IN THE EVENT A STUDENT LOSES A LIBRARY
BOOK, THE STUDENT WILL BE GIVEN A WINDOW OF TIME TO PURCHASE AN EXACT COPY TO REPLACE THE LOST
BOOK, OR THEY MAY CHOOSE TO PAY A $20 REPLACEMENT FEE. THE LIBRARIAN WILL THEN REPLACE THE BOOK. IF
NO ACTION IS TAKEN TO RECTIFY THE SITUATION BY THE END OF THE SCHOOL YEAR, THE SZO FEE WILL BE ADDED
TO THE FAMILY'S PORTAL ACCOUNT.

SCHOOL LUNCH
FREE AND REDUCED LUNCHES ARE AVAILABLE TO THOSE WHO QUALIFY. YOU MAY APPLY ANYTIME DURING THE
SCHOOL YEAR IN THE MACS CENTRAL OFFICE. LUNCH MENUS WILL BE AVAILABLE ON THE MACS WEBSITE.

EACH STUDENT HAS A LUNCH ACCOUNT SET UP ONLINE WITH FACTS WHERE PAYMENTS CAN BE DEPOSITED AT ANY
TIME.

STUDENTS HAVE TWO OPTIONS AT LUNCH

e ENJOY A HOT LUNCH OFFERED BY OUR FOOD SERVICE DEPARTMENT FOR $2.85 A DAY.

e BRING A SACK LUNCH (COLD LUNCH). STUDENTS MAY BRING THEIR OWN BEVERAGE OR BUY MILK FOR
$0.50. BECAUSE WE BELIEVE A NUTRITIOUS LUNCH IS IMPORTANT FOR HEALTH AND LEARNING, POP AND
SUGARY DRINKS ARE NOT ALLOWED. ADULTS ARE NOT PERMITTED TO BRING TAKE OUT FOOD TO SCHOOL
FOR THEIR CHILDREN. PLEASE SAVE RESTAURANT OUTINGS FOR FAMILY MEALS.

FAMILY MEMBERS JOINING Us

e PLEASE CALL THE SCHOOL OFFICE AHEAD OF TIME AND LET US KNOW THAT YOU ARE COMING. 24 HOUR
NOTICE IS APPRECIATED.
SIGN IN AND GET A VISITOR'S BADGE AT THE OFFICE.
PLEASE PAY IN THE SCHOOL OFFICE, IN ADVANCE, IF YOU PLAN TO EAT A SCHOOL HOT LUNCH. (GUEST
LUNCH COST IS $4.65)
YOU MAY ALSO BRING YOUR OWN SACK LUNCH FROM HOME.
WAIT NEAR THE OFFICE UNTIL YOUR CHILD'S CLASS STARTS DOWN FOR LUNCH.
ALTHOUGH IT IS A SPECIAL LUNCH FOR YOU AND YOUR CHILD, WE ASK THAT YOU HELP US BY FOLLOWING
ALL ESTABLISHED SCHOOL RULES. PLEASE LISTEN TO AND FOLLOW THE DIRECTIONS OF THE ADULT
LUNCHROOM TEACHERS AND WORKERS.

NO FOOD CAN BE SHARED WITH OTHER CHILDREN. THIS IS AN IMPORTANT HEALTH AND SAFETY RULE.

MACS MENTOR PROGRAM

MACS PROVIDES A FAITH-BASED MENTORING PROGRAM TO MACS STUDENTS WHO WOULD BENEFIT FROM
ADDITIONAL ADULT VOLUNTEER MENTORING ON A WEEKLY BASIS. VOLUNTEERS ARE SCREENED AND SAFE
ENVIRONMENT CERTIFIED. THE MACS MENTOR PROGRAM COORDINATOR IS MRS.CAITLIN MCELORY, OUR SCHOOL
COUNSELOR.

PHONE CALLS TO/FROM STUDENTS

WE ASK THAT YOU TRY TO MAKE ALL ARRANGEMENTS WITH YOUR CHILDREN BEFORE THE START OF THE SCHOOL
DAY. SOMETIMES THINGS COME UP DURING THE DAY, SO IF YOU NEED TO GET A MESSAGE TO YOUR CHILD, CALL THE
OFFICE AND WE WILL SEE THAT IT GETS TO HIM/HER. MESSAGES FOR STUDENTS THAT WE RECEIVE NEAR THE END
OF THE DAY ARE THE MOST DIFFICULT FOR US TO DELIVER. PLEASE PLAN AHEAD SO THAT WE CAN AVOID
PROBLEMS THAT CAN ARISE FROM LAST MINUTE CHANGES IN PLANS.
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STUDENTS ARE ALLOWED TO MAKE EMERGENCY CALLS FROM THE OFFICE, BUT WE HIGHLY DISCOURAGE THEM FROM
USING THE PHONE FOR ARRANGING RIDES, GETTING ASSIGNMENTS, BAND INSTRUMENTS OR GYM CLOTHES, OR
MAKING SOCIAL PLANS. THIS IS A GREAT TIME FOR STUDENTS TO LEARN THE VIRTUE OF RESPONSIBILITY.

OUTDOOR WEATHER PoLICY
THE DECISION TO HAVE RECESS INSIDE OR OUTSIDE WILL BE MADE BY THE ADMINISTRATORS AND/OR RECESS
DUTIES SUPERVISOR. THE OUTDOOR WEATHER POLICY FOR COLD WEATHER IS AS FOLLOWS:
e ALL CHILDREN WILL BE EXPECTED TO GO OUTSIDE WHEN THE ACTUAL TEMPERATURE AND WIND CHILL IS O
DEGREES AND ABOVE.
e ALL CHILDREN WILL STAY INDOORS FOR RECESS WHEN THE ACTUAL TEMPERATURE AND WIND CHILL IS
BELOW O DEGREES.
e ALL CHILDREN WILL STAY INDOORS IF THE WEATHER IS TOO INCLEMENT FOR OUTDOOR PLAY.

ALTHOUGH RECESS IS USUALLY AN UNSTRUCTURED TIME FOR OUR STUDENTS, WE HAVE FOUND THAT WE STILL
NEED A FEW GUIDING RULES.

PLAYGROUND BEHAVIOR

THE SAME BEHAVIORS THAT ARE EXPECTED IN SCHOOL WILL BE EXPECTED ON THE PLAYGROUND (REFER TO
BEHAVIOR POLICY). ALL STUDENTS AND STAFF ARE TO BE RESPECTFUL OF EACH OTHER, RESPONSIBLE FOR THEIR
ACTIONS AND IF A CONFLICT ARISES IN PLAY, STUDENTS ARE EXPECTED TO TRY TO SOLVE THE PROBLEM
THEMSELVES. IF THAT DOESN'T WORK, THEY ARE ENCOURAGED TO SEEK HELP FROM THE TEACHER, PLAYGROUND
SUPERVISOR OR PARENT VOLUNTEER. WHEN A STUDENT IS UNRULY, DISOBEDIENT, DISPLAYING HARMFUL
BEHAVIORS OR INVOLVED IN UNSAFE ACTIVITIES, REFUSES TO LISTEN TO REMINDERS AND/OR DOES NOT RESPOND
TO DIRECTIONS, HE/SHE MAY BE TEMPORARILY “TIMED-OUT". OUR BREAK AREA ON THE PLAYGROUND IS AT THE
BENCH OR NEXT TO THE FENCE OR NEXT THE BUILDING. DEPENDING ON THE MISBEHAVIOR, THE PLAYGROUND
SUPERVISOR MAY DISCUSS IT WITH THE STUDENT AND/OR THE STUDENT'S CLASSROOM TEACHER OR PRINCIPAL.
APPROPRIATE CONSEQUENCES MAY RESULT. IT IS OUR BELIEF THAT PLAYGROUND INCIDENTS SHOULD BE HANDLED
IMMEDIATELY AND DURING THE SCHOOL DAY BUT WE RECOGNIZE THAT THIS IS NOT ALWAYS POSSIBLE. IF THAT IS
THE CASE, PARENTS MAY BE NOTIFIED OR CALLED.

FIRST AID IS AVAILABLE IN THE OFFICE OR CARRIED IN A FANNY PACK. IN CASE OF A MINOR ACCIDENT, ANOTHER

STUDENT SHOULD ACCOMPANY THE INJURED CHILD TO THE OFFICE. IN MORE SERIOUS SITUATIONS, A STUDENT
SHOULD BE SENT TO SEEK HELP.
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REPORT CARDS AND GRADES

ST. CHARLES USES A NARRATIVE REPORT CARD. A NARRATIVE REPORT CARD INCLUDES SEVERAL KEY FEATURES THAT
PROVIDE A COMPREHENSIVE ASSESSMENT OF A STUDENT'S PERFORMANCE. TEACHERS WRITE PERSONALIZED
COMMENTS HIGHLIGHTING EACH STUDENT'S STRENGTHS, WEAKNESSES, AND PROGRESS INSTEAD OF ASSIGNING
LETTER GRADES. EACH SUBJECT HAS ITS OWN SECTION WHERE TEACHERS EVALUATE ACADEMIC SKILLS,
PARTICIPATION, AND BEHAVIOR. THIS APPROACH FOCUSES ON THE WHOLE CHILD, CONSIDERING ACADEMIC, SOCIAL,
EMOTIONAL, AND BEHAVIORAL DEVELOPMENT. ADDITIONALLY, TEACHERS MAY SUGGEST AREAS FOR IMPROVEMENT
AND SET GOALS FOR THE NEXT TERM, FOSTERING PARENT ENGAGEMENT

THROUGH MEANINGFUL DISCUSSIONS ABOUT THE CHILD'S PROGRESS. HG GRADING SYSTEM RANGE
THE BENEFITS OF A NARRATIVE REPORT CARD INCLUDE INDIVIDUALIZED = 100 o - 7879 . - %0100
FEEDBACK THAT OFFERS DETAILED INSIGHTS INTO A STUDENT'S A = 93-99 C = 7377

ABILITIES, A FOCUS ON GROWTH THAT EMPHASIZES LEARNING AND A= 9092 €= 7072 B = 8089
IMPROVEMENT OVER COMPETITION, AND ENCOURAGEMENT FOR g 2223 B 16685?27 ¢ =70-79
STUDENTS TO REFLECT ON THEIR LEARNING AND SET PERSONAL GOALS. | B- = 80-82 D- = 60-62 D = 60-69
STUDENTS AT HOLY GHOST ARE GRADED (SEE CHART) USING LETTER U =059 U =059

GRADES, COMMENTS AND PROGRESS REPORTS.

*IF A STUDENT REQUIRES A MODIFIED CURRICULUM, HIS/HER PARENTS WILL BE NOTIFIED IN ADVANCE AND HIS/HER
REPORT CARD WILL REFLECT THIS MODIFICATION.

SAFETY AT OUR SCHOOLS

IT IS OUR RESPONSIBILITY TO PROVIDE A SAFE LEARNING ENVIRONMENT FOR EVERYONE IN OUR BUILDING.
CHILDREN COME TO US WITH RIGHTS THAT NEED TO BE RESPECTED. MOST CHILDREN ACT RESPONSIBLY, WHICH
ALLOWS FOR OPTIMUM LEARNING. WE WILL ALWAYS RECOGNIZE RESPONSIBLE, RESPECTFUL BEHAVIOR.

PARENTAL SUPPORT AND FOLLOW-UP WILL ASSIST US IN PROVIDING A SAFE SCHOOL ENVIRONMENT AND IN
TEACHING STUDENTS TO BE RESPECTFUL. REMEMBER, WE ALL HAVE THE SAME GOAL - SUCCESS FOR EVERY CHILD!

OUR SCHOOL DOORS WILL REMAIN LOCKED THROUGHOUT THE SCHOOL DAY. ANYONE WISHING TO ENTER OUR
ELEMENTARY BUILDINGS MAY RING THE DOORBELL FOR ENTRY AND SIGN IN AT THE OFFICE.

HG SAFETY PATROLS
FIFTH GRADE STUDENTS HAVE THE OPPORTUNITY TO BE TRAINED AND SERVE ON THE SAFETY PATROL UNDER THE
DIRECTION OF A STAFF ADVISOR. IT IS THE RESPONSIBILITY OF THE SAFETY PATROLS TO ASSIST
STUDENTS AFTER SCHOOL WITH CROSSING STREETS AND BOARDING BUSES SAFELY. LISTED BELOW
ARE SOME OF THE EXPECTATIONS THAT ARE TAKEN INTO CONSIDERATION WHEN SELECTING SAFETY
PATROL STUDENTS.

e SHOWS RESPONSIBILITY BY MAKING SURE HIS/HER HOMEWORK IS IN ON TIME

e SHOWS RESPONSIBILITY BY HAVING HIS/HER PLANNER SIGNED REGULARLY BY A
PARENT/GUARDIAN
IS PREPARED TO BEGIN HIS/HER SCHOOL DAY
REPORT CARD SHOWS SIGNIFICANT STRENGTH IN PERSONAL DEVELOPMENT
FoLLOwS SCHOOL RULES
HAS CONSISTENT ATTENDANCE
IS COURTEOUS, RESPECTFUL AND KIND TO OTHERS AT ALL TIMES
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HG STUDENT COUNCIL

AT HoLy GHOST SCHOOL, THE STUDENT COUNCIL IS A SERVICE-BASED GROUP THAT FOCUSES ON PROVIDING
LEARNING AND LEADERSHIP OPPORTUNITIES FOR GRADES 3-5 STUDENTS. COUNCIL MEMBERS CAMPAIGN FOR
OFFICE AND ARE ELECTED BY THEIR PEERS. A FIFTH GRADE PRESIDENT AND FOURTH GRADE VICE PRESIDENT ARE
CHOSEN AND A REPRESENTATIVE FROM EACH HOMEROOM IS ELECTED TO REPRESENT THEIR CLASSMATES. THE
COUNCIL PLANS SCHOOL ACTIVITIES AND COMMUNITY SERVICE PROJECTS, GIVES TOURS, SPEAKS AT TERRIFIC

TUESDAY ASSEMBLIES AND MUCH MORE!
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FAMILY INVOLVEMENT

COMMUNICATION
GOOD COMMUNICATION BETWEEN MACS STAFF AND FAMILIES IS ONE OF THE MOST IMPORTANT ELEMENTS OF OUR
SUCCESS AS A LEARNING CENTER. IN ORDER TO ENSURE THAT YOU RECEIVE ALL VITAL INFORMATION FROM SCHOOL,
WE WILL USE VARIOUS VEHICLES OF COMMUNICATION:

e FACTS

e (OUR WEBSITE AT WWW.MCDONELLAREACATHOLICSCHOOLS.ORG

o PARENT BLAST SENT OUT BY CENTRAL OFFICE WEEKLY

e WEEKLY EMAILS SENT OUT BY ADMINISTRATORS WITH BUILDING INFORMATION AND ANNOUNCEMENTS

e TEACHERS NEWSLETTERS

SUCCESSFUL COMMUNICATION NEEDS TO GO BOTH WAYS. WE ARE PARTNERS IN THE EDUCATION OF YOUR
CHILDREN AND WELCOME YOUR IDEAS, QUESTIONS, THOUGHTS AND CONCERNS.

IF YOU HAVE CONCERNS THAT YOU WOULD LIKE ADDRESSED BY A PARTICULAR STAFF MEMBER, YOU SHOULD FEEL
FREE TO MAKE AN APPOINTMENT TO SEE THAT PERSON. ALL STAFF MEMBERS HAVE VOICEMAIL WHERE YOU CAN
LEAVE A MESSAGE IF THEY ARE UNAVAILABLE WHEN YOU CALL. OF COURSE, OUR PRINCIPAL IS ALWAYS WILLING TO
ADDRESS ANY CONCERNS THAT YOU HAVE, TOO. IF YOUR CONCERNS REQUIRE FURTHER ATTENTION, OUR MACS
PRESIDENT FOLLOWED BY THE AREA DEAN AND ULTIMATELY THE DIOCESE OF LA CROSSE ARE OPTIONS PER THE
ADMINISTRATIVE RECOURSE PROCESS.

FAITH BINDERS/SCHOOL FOLDERS

EVERY STUDENT IN GRADES K-5 HAS A DAILY TAKE HOME FOLDER OR FAITH BINDER (KINDERGARTEN). STUDENTS IN
GRADES 2 TO 5 ALSO WILL RECEIVE A STUDENT PLANNER. THE USE OF THESE MATERIALS PROVIDES FAMILIES AND
TEACHERS THE OPPORTUNITY TO COMMUNICATE ON A DAILY BASIS.

STUDENTS SHOULD BRING THEIR FOLDERS AND STUDENT PLANNERS WITH THEM TO SCHOOL EVERY DAY AND TAKE
THEM HOME EVERY NIGHT SO THAT PARENTS AND GUARDIANS CAN LOOK OVER COMPLETED ASSIGNMENTS, READ
INFORMATIONAL NOTES AND ANNOUNCEMENTS, SIGN IMPORTANT PAPERS AND SIGN THEIR NAME IN THE
APPROPRIATE SPOT TO INDICATE THAT WORK HAS BEEN REVIEWED. TEACHERS WILL CHECK FOLDERS AND PLANNERS
DAILY AND READ ANY NOTES THAT FAMILIES HAVE ATTACHED.

FAMILY CONTACT CHANGES

IT IS VERY IMPORTANT FOR THE SCHOOL OFFICE TO HAVE CURRENT STUDENT DATA ON EVERY CHILD. PLEASE
INFORM THE OFFICE WHENEVER YOU HAVE A CHANGE OF TELEPHONE NUMBER, ADDRESS, PLACE OF EMPLOYMENT,
ETC. FAMILIES MAY UPDATE SUCH INFORMATION THEMSELVES IN THEIR INFINITE CAMPUS PARENT PORTAL AS WELL.
PLEASE INFORM THE SCHOOL OFFICE OF ANY CHANGES.

HoME AND ScHOOL AsSOCIATION (HANDS)

OUR HOME AND SCHOOL ASSOCIATION IS AN ORGANIZATION FOR MCDONELL AREA CATHOLIC SCHOOLS PARENTS
THAT SUPPORTS TEACHERS AND FAMILIES BY ASSISTING THEM IN FULFILLING THEIR RESPONSIBILITIES IN THE
CHRISTIAN FORMATION OF THEIR CHILD. ALL PARENTS, GUARDIANS, AND STAFF ARE ENCOURAGED TO BECOME
INVOLVED IN HANDS BY ATTENDING QUARTERLY MEETINGS AND VOLUNTEERING TO HELP WITH THE NUMEROUS
OPPORTUNITIES THAT BUILD COMMUNITY RELATIONSHIPS AND SUPPORT OUR STUDENTS' EDUCATION. IT IS

36


http://www.macs.k12.wi.us

THROUGH THE HOME AND SCHOOL EFFORTS THAT OUR STUDENTS ENJOY SUCH ACTIVITIES AS THE HARVEST
HOEDOWN CELEBRATION, THE ANNUAL SNOWFLAKE DANCE, FAMILY GAME NIGHTS AND SUCH THINGS AS AN AUTHOR
VISIT DURING CATHOLIC SCHOOLS WEEK. THE ST. CHARLES/HOLY GHOST “THE LITTLE MACS” YEARBOOK IS
DESIGNED BY OUR HANDS PARENTS. THEY WILL BE AVAILABLE IN THE SPRING. HANDS ALSO AWARDS “MAKE IT
HAPPEN" GRANTS TO FACULTY MEMBERS AND SUPPORTS TEACHER APPRECIATION EVENTS.

MACS ATHLETIC BOOSTERS

MACS ATHLETIC BOOSTERS IS FOR ALL PARENTS OF ATHLETES IN GRADES 5-12. PARENTS ARE ENCOURAGED TO
COME TO MONTHLY MEETINGS (SECOND WEDNESDAY OF EVERY MONTH AT 6:00 P.M. IN THE MCDONELL LIBRARY)
AND ARE WELCOME TO RUN FOR ELECTED POSITIONS. THIS ORGANIZATION HAS FUNDRAISERS TO HELP PAY FOR
UNIFORMS, COACHES' SALARIES, EQUIPMENT, REFEREES AND CAPITAL IMPROVEMENTS. FUNDRAISERS INCLUDE
CANDY BAR SALES AND RUNNING CONCESSION STANDS DURING HOME GAMES AT HOLY GHOST SCHOOL. ALL
PARENTS ARE EXPECTED TO WORK THE CONCESSION STAND WHEN THEIR CHILD IS PLAYING A GAME AT HOLY GHOST.
THESE DUTIES WILL BE ASSIGNED BY THE COACHES AND/OR A TEAM PARENT.

MACS FAITH BOOSTERS

MACS FAITH BOOSTERS' MISSION IS TO SUPPORT THE FAITH FORMATION EFFORTS OF MACS FAMILIES AND MACS
STAFF. OUR GOAL IS TO UNDERPIN ENDEAVORS THAT FOSTER AN ENVIRONMENT IN WHICH ALL MACS STAFF,
STUDENTS, PARENTS, AND STAKEHOLDERS CAN GROW IN THE PRACTICE AND APPLICATION OF THEIR CHRISTIAN AND
IN PARTICULAR CATHOLIC FAITH. ALL FAMILIES AND STAFF OF MACS ARE MEMBERS. PLEASE REACH OUT TO OUR
CAMPUS MINISTRY AT THE HIGH SCHOOL FOR MORE INFORMATION.

MACS FINE ARTS BOOSTERS

THIS ORGANIZATION SUPPORTS ALL OF THE MUSIC AND FINE ARTS PROGRAMS AT MACS. ALL PARENTS IN GRADES
K-8 ARE CONSIDERED MEMBERS OF THE MuUSIC BOOSTER CLUB (AS MUSIC IS A MANDATORY PART OF THE SCHOOL
CURRICULUM) IN ADDITION TO PARENTS WITH STUDENTS IN THE HIGH SCHOOL BAND AND CHOIR. THIS GROUP
MEETS ON THE SECOND MONDAY OF EVERY MONTH AT 6:00 P.M. AT MCDONELL HIGH SCHOOL TO DISCUSS
FUNDRAISERS, WHERE TO SPEND THE MONEY AND ANY OTHER ISSUES. THE MAIN FUNDRAISERS FOR THIS GROUP
ARE THE CONCESSION SALES DURING FOOTBALL AND TRACK MEETS AND THE CRAFT SHOWS IN FALL AND SPRING.

LosT AND FOUND

EACH YEAR THE NUMBER OF ARTICLES “FOUND” IS MUCH LARGER THAN THE NUMBER OF ITEMS CLAIMED. QUR
“LoST AND FOUND” ITEMS WILL BE LOCATED NEAR THE SCHOOL OFFICE. YOUR CHILDREN SHOULD BE ENCOURAGED
TO CHECK THIS TABLE IF THEY HAVE LOST SOMETHING. SMALL VALUABLES SUCH AS WATCHES AND JEWELRY WILL
BE KEPT IN THE SCHOOL OFFICE. THE LABELING OF CLOTHING AND POSSESSIONS IS HELPFUL IN RETURNING LOST
ITEMS TO THE RIGHTFUL OWNER. ALL UNCLAIMED LOST AND FOUND ITEMS WILL BE DONATED TO A CHARITY WHEN
THE TABLE GETS FULL AND AFTER PARENTS HAVE BEEN NOTIFIED.

PARENT-TEACHER CONFERENCES

PARENT-TEACHER CONFERENCES ARE HELD ONCE IN THE FALL AND AS NEEDED IN THE SPRING. PARENTS WILL BE
SENT A LINK ON SIGN-UP GENIUS TO SIGN UP FOR YOUR CHILD(RENS) CONFERENCE. THE STAFF MAKES EVERY
EFFORT TO ACCOMMODATE BUSY FAMILY SCHEDULES. WE EXPECT THAT AT LEAST ONE PARENT/GUARDIAN WILL
ATTEND THEIR CHILD'S CONFERENCE. AT HOLY GHOST, THE STUDENTS ARE EXPECTED TO ATTEND. ADDITIONAL
PARENT-TEACHER CONFERENCES MAY BE HELD THROUGHOUT THE SCHOOL YEAR IF WARRANTED. A CONFERENCE
WILL BE REQUESTED IF YOUR CHILD IS STRUGGLING TO MAINTAIN GRADE LEVEL WORK OR THE STUDENT HAS SOME
BEHAVIORAL CONCERNS. PARENTS OR GUARDIANS MAY ALSO REQUEST A CONFERENCE WITH THEIR CHILD'S
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TEACHER AT ANY TIME IF THEY HAVE ANY CONCERNS. WE BELIEVE THAT SCHEDULED TIME TO SHARE INFORMATION
AND DISCUSS A STUDENT'S PROGRESS PROVES VALUABLE TO BOTH THE TEACHER AND THE FAMILY, AND ALSO
REINFORCES TO OUR STUDENTS THAT SCHOOLS AND FAMILIES WORK TOGETHER.

STUDENT TRANSPORTATION

IF YOU MEET THE DISTRICT REQUIREMENTS FOR BUSING, AND HAVE NOT RECEIVED ANY BUSING INFORMATION SUCH
AS BUS NUMBERS AND PICK UP/DROP OFF LOCATIONS, PLEASE CONTACT THE BUS COMPANY (715-726-2454). IF
YOU HAVE STUDENTS AT BOTH ST. CHARLES AND HOLY GHOST, PLEASE GO DIRECTLY FROM ONE SCHOOL TO THE

OTHER.

e ARRIVALS AND DEPARTURE FOR ST. CHARLES PRESCHOOL AND PRIMARY STUDENTS

O

BUSSING FOR GRADES K-2 IS PROVIDED FIVE DAYS PER WEEK. STUDENTS WHO RIDE A BUS FOR
LITTLE MACKS 4K WILL BE TRANSPORTED ON THE SAME BUS ROUTES AS CHIPPEWA DISTRICT 4K ON
MONDAY - THURSDAY ONLY, WITH MORNING AND AFTERNOON ROUTES. ST. CHARLES IS THE
DISTRICT'S 4K BUS HUB SO YOUR STUDENT WILL BE TRANSPORTED DIRECTLY FROM YOUR HOME TO
SCHOOL AND BACK AGAIN. ON FRIDAYS, LITTLE MACKS 4K PARENTS MUST SELF-TRANSPORT THEIR
CHILDREN. NO BUS IS AVAILABLE FOR LITTLE MACKS 3K.

ALL STUDENTS WHO RIDE A BUS TO SCHOOL AND ATTEND ST. CHARLES SCHOOL ARE DROPPED OFF
IN FRONT OF THE BUILDING ON SPRUCE STREET EACH MORNING. A STAFF MEMBER WILL BE AT THE
DOOR TO GREET ALL STUDENTS AND FAMILIES AS THEY ARRIVE BETWEEN 7:20 AND 7:40 A.M. (OR
PER THE 4K BUSSING SCHEDULE FOR MORNING AND AFTERNOON).

PARENTS WHO DRIVE THEIR STUDENTS TO SCHOOL ARE ASKED TO PARK AND WALK IN WITH THEIR
STUDENTS TO ENSURE THEIR SAFETY. PARENTS MAY PARK ON EITHER SIDE OF SPRUCE STREET,
EXCEPT IN THE BUS ZONE. PLEASE DO NOT PARK IN THE BUS ZONE EVEN FOR A SHORT MOMENT!
AT THE END OF A SCHOOL DAY, STUDENTS RIDING A BUS ARE PICKED UP IN FRONT OF ST. CHARLES.
[F YOUR CHILD IS RIDING HOME WITH YOU, PARENTS ARE ASKED TO ENTER THE PEARL STREET
ENTRANCE AND DRIVE BEHIND AND AROUND THE SCHOOL. YOUR CHILD WILL BE DISMISSED BY
STAFF MEMBERS THROUGH THE SIDE DOOR OF ST. CHARLES SCHOOL BETWEEN THE PLAYGROUND
AND THE SCHOOL BUILDING (THREE OR FOUR STUDENTS AT A TIME).

e ARRIVALS AND DEPARTURES FOR HOLY GHOST STUDENTS

o

STUDENTS WHO RIDE A BUS TO AND FROM HOLY GHOST SCHOOL ARE DROPPED OFF AND PICKED
UP ON GREENVILLE STREET. PLEASE DO NOT PARK IN THE BUS ZONE EVEN FOR A SHORT MOMENT.
A STAFF MEMBER WILL BE AT THE DOOR TO GREET STUDENTS AND FAMILIES AS THEY ARRIVE FROM
7:20-7:35 A.M.

PARENTS WHO DROP OFF OR PICK UP THEIR STUDENTS AT HOLY GHOST SCHOOL ARE ASKED TO
ENTER THE PLAYGROUND/PARKING LOT THROUGH THE OPENING FURTHEST FROM THE SCHOOL DOOR
AND EXIT USING THE OPENING CLOSEST TO THE SCHOOL DOOR. PARENTS WILL BE DRIVING IN A
HORSESHOE SHAPE. IN THE MORNING, PARENTS MAY STOP BY THE BACK DOOR AND DROP OFF
THEIR CHILD WITHOUT EXITING THEIR CAR. IF A PARENT WISHES TO COME INTO SCHOOL, THEY
SHOULD PARK ON THE STREET IN FRONT OF THE SCHOOL OR ALONG GREENVILLE STREET.

IN THE AFTERNOON, PARENTS ARE ASKED TO PARK IN THE PARKING LOT FACING THE SCHOOL AND
REMAIN IN YOUR CAR. THIS WILL MAKE IT EASY FOR VEHICLES TO EXIT USING THE OPENING
CLOSEST TO THE SCHOOL DOOR. STUDENTS RIDING WITH PARENTS/GUARDIANS WILL BE DISMISSED
TO COME TO YOUR CAR ONCE THE AFTERNOON BUSES HAVE DEPARTED.
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Bus SUPERVISION

SCHOOL PERSONNEL WILL SUPERVISE STUDENTS WAITING FOR BUSES. SUPERVISION ON BOARD THE BUSES IS THE
RESPONSIBILITY OF THE BUS COMPANY. RIDING THE BUS IS A PRIVILEGE. PARENTS WILL BE NOTIFIED BY THE BUS
COMPANY OR PRINCIPAL IF A CHILD'S BEHAVIOR IS UNACCEPTABLE. ALL STUDENTS WILL HAVE AN OPPORTUNITY TO
MEET WITH THE BUS COMPANY STAFF TO REVIEW THE PBIS MODEL (POSITIVE BEHAVIORAL INTERVENTIONS AND
SUPPORTS) AND EXPECTATIONS FOR RIDING THE CHIPPEWA YELLOW BUSES AT THE BEGINNING OF THE SCHOOL

YEAR.

AFTER SCHOOL WALKERS
THE SCHOOL WILL RELEASE THE CHILD AT 2:30 PM. ONCE THE CHILD LEAVES THE SCHOOL GROUNDS, THE SCHOOL
IS NOT RESPONSIBLE FOR THAT STUDENT. WE RECOMMEND AN ADULT MEETING THE CHILD AT THE EDGE OF THE

SCHOOL PROPERTY.
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